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FOLICY SECTION: Evidence Handling

FORENSIC SECTION POLICY MANUAL

Subjert of Folicy: Receiving ot Evidence

Date Approved/Revised: Ociober 10, 1983

Guiding principles: It is important to receive evidence in a manner which
preserves its integrity. If the evidence is received in a sealed condition,
the need for an evidence technician in any court proceeding will be minimized.
It is essential to dotument the chain of custody of all evidence received.

Standargs:

t. Whenever possible, all evidence will ke received by aQé?yldence
technician.

2. Inspect the seals on all evidence. A proper seaéiﬁs one which cannot be
ppened without readily visible disruption, ty ly fape with initials,
or & heat seal with initials.

e Barring unusual circumstances, all unse vidence that is delivered in
person must be sealed by the 5ubm1tt1 \g

4, When unsealed evidence is not per , the ¢riminalist who is
assignhned the case shpuld eithep ce in the pressence of an
evidence technician or take 1 ia GS§§%G on of the evidence. 1If the
criminalist is unava11able, hnician should seal the

evidence in the presence {b hg{é&per spr, it available.

L Neither staples nor 1;?3 15 constitute proper seals. GStapied
or heat-sealed evidep 2& y mail should be handled according to #3

or #4 above, \Q

b, A receipt wil EBE p %ESKdT all evidence,except for bleood kits and
toxlcolagy, The q@b ill te returned to the submitting party and a

copy kept* th@as

7. All eq?%ﬁnce items g;ZII be marked With a case number and, when
app able, an item number., The item number is determined by counting the
<2?{ number of items submitted and designating the individual item as 1
, 2 of__, etc. 1If the evidence is an addition to a case previously
submitted, use the original case number with an alphabetical suffix (Lab
MNo. 173254 1 of s 2 of s Btedl

8. Information about the evidence, including chain of tustody, will be
transferred to the logbook. Chain of custody should also be documented on
the evidence ceontaineris).

9. Unless the submitted evidence reguires special handling or storage, it
will be placed in the evidence vault until it is checked out for
analysis. Gome types of evidence regquire special handling or storage.
Upon receipt of the evidence, these requirements should be ascertained and
the evidence handled accordingly.

I have read and understand this policy.
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FOLICY SECTIGN: Evidence Handiing

FORENSIC SECTION FOLICY MANUAL

Subject of Policy: Handling et Evidence in the lLaboratory

Date Approved/Revised: OGectober 10, 1963

Guiding orinciple: There should be a written record which verifies who has
custody of whith evidence at all times. If possible, unsealed evidence should
be sealed in the presence of the examiner or stored s¢ that only the examiner
has access to it.

i.

To document the transfer of evidence from the custody of the evidence
technician to the analyst, beth parties must sign the lpgbook. When the
analyst retrieves evidence from a refrigerator or frqu?g, it should be
noted in the logbook; e.g., "from freezer", etc, \Sb

The seals on the evidence should be inspected e receiving party as
the evidence is taken into custedy. Evidence szélld never be transferred
from one person to another unless it is seal except when passed from
one analyst to another. The only excepti is evidence received by mail
unsealed, In that case the analyst 5ho imm gigtely take possession and
make a record of that fact,

if possible, drug evidence and ev1 nce *i? financial value should
be stored in a locked box in qugﬁ the examiner is not

present,

Net weight ar net count q{“ rug iiq analyved should be stated in the
report. The weight or t \§ gzhstance before analysis should be
reported as net w91gh wex or count of substance after analysis
should be reported t or count. FResidues cannot normally
ke weighed, but 1ﬂ€> hu d whenever possible,

The evidence ghld éf)re(é?&@d befure it is raturned to the evidence

technician. ‘\
O )
1/2\2 @QQ

No more evidence normally shﬂuld be used in the
exanipf®ton. Fermission to use more than 1/2 should be pbtained from the
pru tor. In trace cases, save the remainder of the extract. The
Zz&@ ns should be documented in the case notes.

Evidence returned to the evidence technician should be handied in the
reverse of # 1 above.

I have read and understand this policy.
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POLICY SECTION: Evidence Handling

FOREWSIC SECTION FPOLILY MANUAL

Subject of Policy: Returning Evidence to Submitting Farties

Date Approved/Reviseds October 10, 1%85

Guiding principles: When evidence is returned to & submitting party, this act
should be documented. The evidence should be returned only to a party that has
the legal responsibility for it.

1,

A1l evidence which is mailed, except bleod kits and toxicology, should be
returned by United Farcel Service with an Acknuwledgeme%ﬁ nf Delivery
(ADD) card attached. When the ADD card is returned to ¢ laboratory it
should be placed in the case folder, Focateilo may:® urn Twin Falls
Investigative Bervices evidence by repgistered maiLk

Evidence returned in person should be recnrdedcaa the laboratory copy of

the report. ‘\O

Chain of custondy information should be r@éhde\\nn the evidence
container{s} and in the logbook, c)

Evidence should be returned to the ‘<% ;{t fy or his agency. Hith
the submitting official’s rele ev1 be returned to whamever
the submitting party chuuses iven to the party nanmed in a
valid court order. Also, it huuhégb ased to any party designated by
the prosecutor, once he/s (Zﬁas rge of the case. MWhen evidence
is released to anyene b g agency, there should be a written
release from the subm q% or the prosecutor. 1f for sone
reason it is e1ther u& practicai to get a written release,
then the permzssl asg e evidence shpuld be carefully documented
some other way.e>

If the anal <§sd 1n at the evidence or part' ot it should be
%arwarded ann\é} st within the SBtate Forensic Lab system, no
release iﬁb Equ:red the submitting agency requests & test which our

nut e by our staff should be performed, that agency or the presecutor
be consulted before forwarding the evidence to an outside agency.
ment the consultation.

syst gﬁhmﬁ not perform, or if the examiner decides that a test that is

I have read and understand this policy.
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POLICY SECTION: Evidence Handling
FORENSIC SECTION FOLICY MARUAL
Subject of Folicy: Frotecting Evidence from Loss and Contamination

Date Approved/Revised: October 10, 1783

Guiding Principle: Once an analyst has taken possession of evidence, he/she
has a responsibility to preserve its maximum evidentiary value. Diligence
should be exercised to ensuré that loss, cross—contamination and/or cross-
transfer de not diminish the value of the analyses.

Standards! QD

<
1. A11 items should remain unsealed for as short a tim Gw possibie and bhe
well marked. Temporary closures (paper clips, cl s, etc.) should be
used to minimize loss and cross~-transfer whilec§§§ evidente is open.

2. Trace evidence must be preserved. Clean pigéb should be placed under any
items which carry potential trace evidenc rh as hairs or fibers., Mhen
practical, the first "lay-put" paper miézg; usAd as a wrapper for all
subsequent handling of the item.

O OQ
i

3. If a portion of an item is removedpf Qége ither that sample shall

or
be marked or placed in a marked taj a general principle, use no
x\§¥

more of the evidence than ne r¥2§ r structive test.

4, Diligence should be used QDprn{éS? vidence from contamination
through transfer of figq?y ripks, secretions, and hairs and fibers
from the examiner. CE)

value shall be i o eferred conditions to the maximum extent
teasible (ar&?\ viQé?)e (:) osed containers, bloodstains cold and dry,

etc.), @) QQ %

b, Trace &ggssiuned an(])ace known samples either should be opened and then
rese before comparison, or opened and retained in separate work areas

%)
N <&
S Any itenms réquirgggsgnggé? “Aage conditions for maximizing evidential

and n prepared for comparison before they are brought to a work station

Q?K comparison.

1 have read and understand this policy.
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PGLICY SECTION: Laboratory Security

FORENSIC SECTION POLICY MANDAL

Subject of Policy: Lacks and Key Distribution

Date Approved/Revised: GOctober 10, 1983

£a
.

All ingress/egress points to the laboratory will have proper locks. They
should be locked at all times when not under the direct supervision of a
staff member, Keys to these locks will he limited to authorized personnel
and a record of their distribution will be kept by the laboratory
supervisor,

The laboratory will be secured during vacant hours by an gntrusion alarm.
Keys to activate/deactivate the alarm will be limited t tharized
personnel only and records of their distribution will\éb kept by the
labaratory supervisar. {CX

%6
(Boise guidline only) The main evidence vault wi be eguipped with
proper locks. The vault should be locked at ; times. Keys to Lhese
locks will be limited to authorized personn nly and recerds of their
distribution will be kept by the lahuratasz, upekvisor.

(Pocatello & Coeur d'Alene guideline $&§?)<;§;Z é&ét must be locked at
all times when crime laboratory empk@yee: a resent within the

laboratory. Because individual c al 5 ers are loecated in the
vault, and the vault may nat ]’ ; individual lockers must be
secured whenever personnel aré nnt g&% ithin the vault. FKeys to

lockers will be limited to nnel and records of their

distribution will be ma1a£§} <:>

\,C? .

(Applies only to lah tnr1 separate rooms with locks.) The
individual rooms i E i ﬁc N11§ be squipped with proper locks.
These will not nq;> ily ~ ; however, unusual situations may require
that one or m f

q@? g locked to control internal traffic to
i

@
these arsas, 2§b \:??‘heC%y vidual rpoms will be limited to authorized

personnel ggg reco ir distribution will be kept by the laboratary
5uperv1

Each Q;;%1nalzst witl have an area for short-term svidence siorage that is
q@%ﬁﬁed with & proper lock. Keys to these locks will be limited to
authorized personnel and records of their distribution will be kept by the
laboratory supervisor.
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POLICY SECTION: Laporatory Gecurity

tubiect of Folicy: Llocks and Key Distribution

{Eoise guideline only) The laberatory supply of busk quantities of
controlled substances will be stored in the high security drug standards
cabinet (also referred to as the primary standards cabinet}, which will be
located in the main evidence vault in Boise. The primary standards
cabinet will be equipped with a proper lock., Keys te this lock will be
limited to authorized personnel and a record of their distribution will
be kept by the laboratory supervisor.

Wwill be stored in the low security drug standards cabi {also referved
to as the secondary standards cabinet}, which will Q\ tated in an area
accessible to all criminalists, <:&

In each laboratory, a supply of small amcunts of contro%led substances

{Epise guideline only) Duplicate keys for allcﬁhcks in the laboratory
Wwill be stored in an area equipped with doun)g locks., These duplicates
are intended for emergency use only. Key 2;3 pne lock or the other will
1g§>ber onhel. Access to this
n ~§hve been assigned a key to

X

be limited to and divided ameng authoriz
storage area will require two individ

the opposite lock. Q o)
. c)@ \C)
N\

I have read and understand this policy.



Fle s’

[DERNEY By 2 a2 A Y. 4 wi L
t

FOLICY SECT18K: Laboratory &ecurity

FORENSIC SECTION FDLICY MANUAL

Subject of Folicy: Use ot Frimary Btandards

Date Approved/Revised: October 10, 1783

The procedure for obtaining drug standards from the primary standards cabinet
is as followus:

.

fin evidence technician must unlock the main evidence vault and accompany
the criminalist to the locked primary standards cabinet.

Upon removal of a primary standard, a logsheet reflecting the specific
drug and date is signed by the criminalist and ev1denc€b technician.

Before removing any sample from its container, e~&>1m1nalzst determines
the container’s gross weight and enters it on Qé}ventnry torm,

ffter removing the necessary amount of the p ary standard, & second
gross weight is determined and entered on inventory form. This weight
must be verified by a secand party, whn lgtlai the inventory fora.

The primary standard is returned tnq?a (§§ imary standards cabinet
and the logsheet is once again si y the criminalist and
evidence technician., The inve té?w fo 4%} ¢ to in steps #3 and #4 is
completed by the criminalist TE he evidence technician at
the same time that the stan zf}:ﬁ and the logsheet is signed,

In addition to the gross Q}g tﬁ\ farm reflects the cpecific standard
used, the date, and thg\' dvus (f) the standard.

Inventories of the ES Jaf%;ﬂS will he conducted perindically.

’0 (\
O‘\\é (\OO %O\/ |
& Ve

I have read and understand this policy.
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FOLICY BECYION: Laborabtpory Security

FOREWSIL SECTION FOLICY MARUAL
Subpject of Policy: tlse of Secondary Standards

Date Approveo/Revised: Octaober 10, 1983

The secondary standards cabinet is intended for storage of small amounts ot
controlled substances. With the exception of marihuana, which will be limited
to five grams, Schedule I and II drugs will be limited to 100 milligrams. All
osther controlled substances will be limited to one gram or five
tablets/capsules. The procedure for obtaining secondary standards follows:

1. fn inventory sheet is created when a drug is added to the secendary
standards. This card reflects the specific drug, sour date added, and
the initial weight. .\Q

2. fhen unusually large amounts of material are ra:qé}d, the ampunt should be
recarded on the inventory card, Cg,

O
Gmall amounts of material used for routine @;Yposes {TLL standard, crystal
tpst, etc.) need not be recorded. %)
\

1

4, Inventories of the secondary standa(%g oltifb ducted periodically.

§

1 have read and understand this policy.
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POLICY SECTION: craboratory Security
FORENGIL SECTION FOLICY MANUAL
Subject of Folicy: Visitors to the Laboratory

Date Approved/Revised: October 10, 1983

All persaons entering the area of the laboratory past the front office area who
have net undergone a background security check, or who are not current
employees of the forensic section, must sign the visitors' logbook and be
accompanied by a staff member. The loghook reflects the staff member
accompanying the guest, the date, and the times of arrival and departure.

I have read and understand this policy.
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FOLIEY BECTION: Laboratery Security

FORENSIC SECTION FOLICY MANUAL
Bubject of Folicy: ffter—-Hours Work

Date Approved/Revised: Octoher 1¢, 19BG

The procedure for documenting after-hours work is:

i, The criminalist must enter the lab through the front office door and
deactivate the intrusion alaram.

2. The alarm company is called and the criminalist identifies himself by name
and personal identification code. {Boise only)
)

3. The criminalist signs a logbeook which reflects the 4 times of arrival
and departure, and the reason for entering the lame‘ pry after hours.
(Boise only) (%)

tompany, identify himself by name and pers identification code, and
acrtivate the intrusion alarm. (Boise Bn <\

<:§§Q AK.
The following guidelines apply to 80152Qg y. ‘s;

4, Eefore departing the laboratory, the crimi:;égjt must again call the alarm

Under certain c:rcumstances, the al n y cuntact the local police for
dispatch to the laboratory. TheQ an nclude.

1. Failure to deactlvate thags?tr ?ég‘ (:érm upon entering the laboratory.
2, Failure to activate tg?int& larm upon departing the labaratory.

3. Failure to 1dené§i§>unq§$? 6&§h the proper name or identifitation code.

4, Use of the s \d (&4‘- f@hen calling the alarm company.

5. Hanual]y{@&t:vatzng (&sailent alarm,

{Bois <% Manually activated silent alarms are located in the front office
area. ﬂne is under the top left side of the front counter, ancther is next to
the light switch inside the main pvidente vault,and two others are mounted on
the underside of the evidence technicians’ desks.

I have read and understand this policy.
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POLICY SECTION: Laboratery Security

FORENSIC SECTIOR POLICY HANUAL
fubiect nf Folicy: Hackground Checks
Bate Approved/HRevised: October ¢, 1985
All persons employed in the forensic section must underge & background security
check. These checks are intended to determine whether a prospective staff

member has a criminal record that may render him unsuitable for employment in
the forensic sectiaon.

%
4\00’
'
G’)\O
<>
S
<« QOQ*'\
S

I have read and understand this policy.
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POLILY SECTION: Casework Documentation

]
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[

FORENSIC SECTIGN POLICY HANUAL
Subject of Policy: Notetaking and Records Retention

Date Approved/Revised: ODOctober 10, 1983

Guiding principle: The records kept from each case should be extensive so that
an independent examiner in this field can tell which tests were performed and
which obsarvations were made. From these records, an independent examiner
should be able to reconstruct the reasoning that formulated esach opinion stated
in the pertinent report.

1. The tests performed and the observations made should cleaply be stated in
the notes for each case. For some simple analyses such marihuana, the
observations made could be fitted logically into a fo Some
observations can be documented best hy drawing a si e diagram of the
pbservations made, for instance, with m1crccryst2%§b g tests. Some
observations can be best deocumented as sinmple ph copies such as thin
layer chromatograms. Some observations can bé\' st documented with
photographs of the results or of the charac 5t1cs poservad.

2. The examiner should gensrate and retai (§f spectra, and printouts
associated with a case. These recnrdgzs uqsgﬁl the case file.

3. The notes should contain a briafqﬁgbcrl Q@an ngk # evidence contalner,

the evidence, the condition of ﬁﬂy se he date the evidence was
opened. 1f the evidence is 5 g a controlled substance,
there should alsc be a net '{SB c:§:%erve amount,

4, The notes and suppnrtidE;Bb &Qgs? 1d all have the case number on
them. O &Q/

xS

O The original nat§:g>th?j?murt he evidence receipt, the police report,
and all other men ed while a case is being processed in the
laboratery shqy <é) gefher in the central file of the

laboratnry,&
Q‘OQ

I have read and understand this policy.
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POLICY SECTION: LCasework Documentation

FORENSIL SECTIDN FOLICY MARUAL
Subject of Folicy: Feer Heview

Date Approved/Revised: f{ctober 10, 1985

Guiding principles: Analysis of some classes of evidence is subjective in
nature. There may not be a standardized method of foreing an opinion based on
an evaluation of evidence. In these situations, it is extremely important to
be sure that the opinions expressed are typical for an examiner presented with
the evidence and analysis under revied.

Subjective analysis such as hair comparisons, firearms cemparisons, paint chip
comparisons, arson examinations, and serolegical evidence a@?ﬁld be peer-
reviewed by a cempetent examiner, \SSD

i. Feer review is most important when strong opin Y pusitive or negative,
have a major impact on a case. 1t is not so 1t%)rtunt for cenclusions
which have little or no impact upon & case}é>

2, Sometimes, for various reasons, peer rew2§k may not be possible. In those

situations, the analyst should be Ehtnd&;aut(ﬂék in drawing conclusions,
The reason for the lack of peer rev WEESB be(éotumented in notes.

em where multiple itenms
ten guestioned hairs match
r and a guestioned hair need

share the same features. For ta W
known hairs, only a represe
to be peer reviewed.

3. Peer review does not have to ﬁ%§§j§g o xPve
iv

\.

4, The person who peer- uld LE a notation in the notes of the
analyst, If the re nalyst cannot agree on the proper
contlusion, then e arbitrated by the supervisor or

another expert a§2} hat
‘\(\%
@@”’

&S

1 have read and understand this policy.
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FOLICY SECTIONWN: Casework Documentation

FORENGSIC SECTION POLICY MANUAL
Bubiect ot Folicy: Report Writing

Date Approved/Reviced: October 11, 19BG

Guiding principle: The purpose of a report is to summarize the finding of the
analyst. The analyst should write the report so that it assesses properly all
the factors regarding the evidence and meets accepted standards. The report
shoulo be written objectively with no regard for the impact the findings have
on & case. A properly written report espresses the strengths and limitations
regarcing the evidence and the analysis,

i. The report should eontain a very brief description of Qg? materiatl
analyzed, A\

2. The report should contain an ppinion hased an €results of the
analyses., This opinion should be fair, accura and complete. The
opinion expressed in the report should be e? ssed clearly so that the
reader will not give the opinion greater Q§~ esser weight than the analyst
intended., The fairness of the opinicn 1) 15q<§ measure of how well the
analyst formulates an opinion that pg
analysis within the context of the &aracﬁ@'
analyzed, A complete uplnzan expr ses

weaknesses of an analysis, Qghat
withstand attack, Attack sh (y cau £>

sses the results of the
ot the item being
ajor strengths and
correctly stated should

inion neither to diminish in
yalue nor te gain value. 6
3. For controlled substanc ht and the reserve weight or weight
r tablets, a count can be substituted

consumed should be 1n ri
tor weight, The sc ule tbgv ntrolied substance should also be
listed. For sche s, whether the substance is narcotic or
ron-narcetic shegzﬂ beﬁ@h Qf;ﬁ@part according to the Controlled Substance

Act. %\ <> CE, r
VS

&S

I have read and understand this policy.
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POLICY SECTIORN: Casewnrk Documentation

FORENGIC SECTION FOLICY HANUAL

Subject of Folicy: Casework Review

Date Approved/Revised: Botober 10, 1985

Buiding principle: Casework review has twoc purposes. The first and most
important reason is to ensure that the opinion expressed in the report is
justified by the analysis performed. The second reason is to ensure that the
analyst is following all the guidelines in the casework documentation policies
plus other policies which may be estahlished from time to time.

1.

10.

11,

12,

The reviewer should ensure that the details of pach test are listed and
the phservations described in the notes., (Fhotocopies, awings,
instrument readouts, and photographs are ways of deg\' ing observations).

The reviewer should ensure that all printouts antgguppnrtxng documentation
have been cenerated and retained.

*

There should be a brief descriptiaon of thedsgﬁence and the container in
the notes.

If the evidence is a controlled EUb<§£Q:Cng;£ hould be & net weight and
a reserve weight (weight used} in ég not the report. The drug
should be scheduled on the repnr(b

The notes and supporting do@gtg\éoul@e the case number,

Evidence of peer revwwvggé @91‘0@&&, should bhe in the notes.

The condition of sealcaho @ ed,

The report shuu unt<§} f description of the evidence and an

opinion. The 19%25) ensure that the opinion meets actepted
is y the analysis performed.

standards a
I+ the gﬁi%ence canqgigz a controlled substance, the reviewer should check

te ens that only Ode-half of the sample is cansumed. {(Not always
posi

gze reviewsr should check to see that the work performed was accurate.

Case reviews should be done as much as possible before the report goes
put.

14 the reviewer finds errors or omissions in the casework documentation,
that person has the obligation to ensure that an improper report does not
leave the laborateory. Minor errors should be called to the attention of
the analyst only. The supervisor should be made aware of continual or
frequent errors.

I have read and understand this pelicy,
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FOLICY SECTIOH: Casework Documentation
FORENSIC SECTION FOLICY MANUAL
Subjiert of Felicy: Keieasing Lase Results
Date Approved/Revised: Uctober 10, 1983
Guiding principie: DBuring the investigative phase of a crime, release of

Forensic Bection results to unauthorized parties could jeopardize the
investigation or possibly place the life of the investigator im danger.

1. When giving laboratery results to telephone callers, extreme caution nust
he exercised! 1§ the caller is authorized to receive the results (see the
rest of this policy for those guidelines), then the foégbwznq guidelines

must he adhered to.

fi. 14 the caller is authorized to receive the rﬁégits, and the voice of

the caller is recognized, then the results be given out,

E. W#hen the caller's voice is not familiar <;¢ possible, refer the caller
to someone who is, familiar with his/ volce to decide if he/she is

authorized to obtain the reau%fs. «K

€., If the caller is authnorized o 91VG:kh ’<§ult5, but his/her voice

is not familiar, call the pa ba 51 phone number known te
belong toc the agency that er, or ask the caller to
come to the labauratory

2. The written or verbal re EaSEd to any employee of the
submitting agency onc {:>ve the receiver is an empioyee of
that agency.

O
3. Results can be ' qsgh ecutnr or his/her staff if the evidence
Was submitted

ment officer froa the prosecutor’s
Jurasdactxan ul sutions regarding the identity of the
prosecutur Sb should be taken.

4. Repnrt n ev:dance bmitted by a defense attorney for a client or by a
defzﬁﬁént in a criminal proceeding should only be released to the defense

zéts gy, his client, or any other person awthorized by that attorney.

T I+ a detense attorney wants results regarding evidence submitted by the

prosecution to the laboratory, the defense attorney must demonstrate one

of the following:

A. MWritten permission of the prosecutor or the submitting party. If
verbal permission was given to release results, the laboratory must
confirm the permission. '

B. An appropriate discovery

£. An appropriate court order
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FOLICY SECTION: Casework Documentation

Subject of Policy: Releasing Lase Results

1+ a prosecutor wants to obtain the results of evidence submitted by the
defense, the previous guidelines apply.

The results of blood alcohol tests on accident victim blood samples should
only be released for statistical purposes unless & court order concerning
their release is obtained.

Occasionally, a report needs to be released to a party other than the
submitting agency or the opposing attorney in the tase. HNormally, this
should e dope only on the written authorization ef th Cbubmattlng party.
In an extreme emergency, the report could be release sed on the verbal
consent of the submitting party. This release sho B be documented in
writing. The person releasing the evidence shou be certain that it is
really the submitting party that is giving per‘%}siun‘fur the release of
the report.

the conclusions, and state the strengt knesses of his/her
examination on evidence with the pr he defense attorney. The
apalyst should not discuss an e" 10 attmrney until the
attorney has demonstrated that h d ts the results por that
the attorney has obtained the g ‘éggﬁ uﬁgb legitimate means as

f Q)

discussed elsewhere in th1s

The criminalist has the obligation to dl Eas/her findings, interpret

I have read and understand this policy.
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FOLICY SECTION: Casework bocumentation
FORENSIC SECTION FDOLICY MANUAL
Subject ot Folicy: Cuse Kecord Storage & Disposition

Date fApproved/Revised: Gctober 10, 1985

i. Retenfion of records: @Rccording to the letter dated Sept. 12, 1984 fron
Marc Haws of the Attorney General’'s Dffice, there was at that time no
tlear guideline for the retention of Forensic Section records. Until
guidelines are approved by the Director of Administration, no case files
will be destroyed. In addition to the case files, it is recommended that
at least one other file system be retained which indicates the suspects’
and victims' names associated with the case fiies, which could be searched

either chronologically (log books) or alphabetically ( tile ot
suspects). Case files will consist of all of the dnc ntation for &
particular case, with the exception of certain mat kept in notebaonks
which pertain to several cases (such as data fro cohol guantitations,
gnzyme runs, stc.}., These exceptions shall bE% ss-referenced in the
case notes. O

N\

2, Btorage of case records: Case records, ?sah active and inactive, will be
stored in & place which is accessible o mbers of the Forensic
Section. Ideally this aresa will hay, tial for record damage
from fire, water, prolonged high ty, and insects. A

h1
guplicate pf the case report onl cfﬁ , etc.) will be stored at
a branch of the Forensic Satt1 issuing Branch,.

\@ \Q OC)

I have read and understand this pelicy.
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FOLICY SECTION: Casework Documentation

FOREMEIC SECTION FOLICY HANUAL
Subject of Folicy: Laboratory Reporis - Originals vs. Copies

Date approved/Revised: UNDER COMSIDERATION DNLY

Buiding Principle: Althounh the section has made certified copies from NCR
copies of laboratory reports in the past, a certified copy is usually made from
the original,

1. After Novenber 1, 1984 the typed or handwritten originals of all Forensic

Section reports will be retained at the laboratory where the report was
generated,

9

A certified copy ef the report will be returned to tusg§nve5tigatur along
with the evidence. C[opies or certified copies as gpriate will be
forwarded to other investigators and attorneys. (%)

23]

f

As of November §, 1986 the anly acceptable & on to remove an original
report from the laboratory is to make a co o that report.

4, [+ this policy is adapted by the 5eati5§gbthk§f§olicy will be amended to
t

include more specific guidelines ab y(%catinn language on the

he- €8
copies of the report and whether o té:QUr'
Fre &
S L
R
\QJG\QQ

al will be notarized.
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FOLICY BELTION: Casewori Documentaiinn |

FOREMSIC SECTION POLICY HaNUAL
Subject of Folicy: bestroying CLase Records or Reports

Date fApproved/Reviced: August 1%, 19HE

Guiding principles: UOccasionally a document must be destroyed that has a
suspect’'s name on it. For instance, a case report may have to be retyped due
te an error by the typist or the criminalist. This sort of documents should be
destroyed in such & manner that someone cannot casually loek through the trash
and see a suspeci’'s nane.

i. These documents must be retained at the laboratory in a secure area until
they can be progerly destroyed. ng

O

2, These documents can be burned in an incinerator. <§\
K These documents can be put throuoh a paper Ehré%éé.

4, These documents can be taken to the dump anQSS%ided into a pile of

garbage. <>
< N

O oQ
e TS

I have read and understand this pelicy.
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FOLICY BECTION: From Whoum and Why Casework is fccepted

FORENSIC SECTION FOLICY MANUAL

Subiect of Folicy: Accepting Evidence from Law Enforcement Dfficers,
Frosecutors, and Public Defenders

Date Approved/Revised: bay 1, 19Bé4

Guiding principies: It is one of the chief responsibilities of the forensic
section to provide suppori for law enforcement officers, prosecutors, and
publiec defenders. In order to provide the most timely service, it is iaportant
to limit the services provided to those situations which will assist in
resolving criminal cases.

1. Evidence will be accepted oaly if the laboratory has a _¥mained analyst
accurate methodelogy, and the proper reagents to anal the evidence, It
is recognized that in specific situations no spec1+ E» Fining or
methodology may exist. These cases should be acQét ed only if the analyst
has a backpround that will allow him to devise able tests and
accurately evaluate the results, \\

2, Evidence will be accepted for analysis ﬂaggsgf it will assist in the
identification of suspects, resplution {L al charges against an
individual, or in establishing whethﬁg tgok place. Cases will not

~ be atcapteé if the purpose of the 1ﬂazip *%; o satisfy the curiosity
of & law enforcement official or e§$ (%/ dual.

3. Lases will be accepted from é%thh Q:js cement agencies, prosecutors,

andg public defenders in th at%:\

4, Cases will be accepte bQ$§§} Dn for one reason only. That reason
is for the safety of rs. If narcotics nfficers have made
ane purthase from ealer and anticipate further drug
purchases, thezr é%yantztated it requested. 1t establishs
their cred1b11*} and their safety. Quantitations for other
puUrposes mus cl Ed h the section manager. '

e The sect'hé will (%support at crime scenes subject to certain

guidgelsi

{§§Qme scene support will not be provided in clear-cut suicides,
EBince the forensic section encourages law enforcement agencies to
treat suicides as possible homicides, the statf has to be somewhat
flexible in their willingness to provide support at suicides.
However, when the death is unquestionably a suicide, the staff should
not be invelved.

B. I+ a potential crime scene represents any security threat, it should
be secured by law enforcement officers before forensic section staff
enters. If a crime scene represents a security threat, forensic
section staff will not remain at the site unless they are protected by
laWw enforcement officers.

i have read and understand this policy.
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FORENSIC BECTION FOLICY MANUAL

Subject of Policy: fAccepting Evidence from Private Defense

Attorneys or From Suspects in Criminal Cases

Date Approved/Revised: Hay 1, 19B&

Buiding principle: A suspect in a criminal case, his private attorney, or his
private investigator, are entitled to receive the sape services from the
torensic section as the prosecution,

i,

The Forensic Advisory Board has suggested and the Forensic Section has
adopted the policy that cesework submitted by non-indigent criminal
suspects, their attorpeys, and their investigators should be enalyzed on a
tee basis. The charges are §30.00 per hour bench ti Cind 450,00 portal
to portal for testimoay regarding this analysis; H&s;;%ravelling EXpENSES,

The criteria fer accepting evidence in these ¢ is identical to the
criteria for accepting evidence from the prqqsfu iton,
N

©

I have read and understand this policy.
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FOLICY SECTHON:  From Whom ang Why Lasework is Hccepten
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FORENSIC BECTION POLICY MANUAL

Subject of Foliicy: fAccepting Evidence for Health Related Keasons

Date Approved/Revised: May 1, L98&

fGuiding principle: Health practitioners may occasionally need ko know the
identity of a suspected drug for various health reasons,

i.

A11 of these health-related cases must be submitted through a health
practitioner or some agenty and/or practitioner knowledgeable in the
pharmacoelogy of drugs. After new rules are instituted these cases will be
done on the basis of the bhench time cost. ({Hours of bench time taken
times the correct hourly cost of bench time.) ng

“Concerned parent cases" must be treated according igk he criteria in the
previcus paragraph, ®\

Samples submitted for health reasons that pro C;?y involve interstate
commerce such as Mexican arthritis preparatqgﬂs pr the black <chinese
herbal pills should be referred to the F<@> . in Beattle. In April of
1986 the person to contact at F.D.A. is{?&oy%ﬁf&hnsoﬁ {206) 442-3302.

I have read and understand this policy.
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PLLICY BECYION:  From Whom ant Woy Lasework 1s Accepted
FORENGIC BSECTICN FOLICY MANUAL
Subject of Feolicy: Arcepting Casework in Civil Hatters
late Approved/Revised: Hay 1, 198%
Guiding Frinciple: The Forensic Section chiefly performs examinations in
criminal matters. Gome health related cases are also examined by the Forensic

Section. However, absolutely np casewsrk will be analyzed in situations where
the need for the analysis is based solely on a civil suit.

1 have read and understand this policy.
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FGLICY SBECTION: Subpoena and TEStlmDﬂY Folicy

FOGRENGIC SECTIOW POLICY MANUAL

Subject of FPolicy: Subpoena and Testimony Folicy for the Frosecutor Wher
the Statf Ferformed fnalysis for a Law Entarcement
figency or i1s in the Chain of Custody {for Criminal
Cases

Date #Approved/Revised: October 14, 1983

Guiding principles: There are several considerations when scheduling court
testimony through subpoenas, The receiving of subpoenas should be done in a
way that has court acceptance apnd is logical. Subpoenas should &lso be
processed so that multiple subpeenas for an individual have a minimal impact
upon the criminal justice system. Finally, employees whe scligdule vacation
well in advance of the reception of a subpoena are still %igﬁ led to that
vacation. \

i. All subpoenas for an individual will be accept the laboratory for a
given day unless the person has scheduled leatf r training for that day.

2. I+ more than one subpoena is received far 1nd1v1dua1 for a given day,
then those subpoenas should be assigned ity hased on the
seriousness of the crime. The subp orog&st serious crimes should
be given the highest priority, etc.

S I+ ‘more than one subpoena is re §§§EE§{%+ dlvzdual for a given day
but the crimes are of equal \ﬁ the subpoenas should he
given prierity on the baSlab ical prder of receipt by the
laboratory.

. The priority for a EUE&BEH&\V {2:;29 from day to day due to conflicts

betwean the two dlf{ErEH stablishing priority.

3. When a 5ubpoe re Qﬂe %a current priority of the subpoena should
be es*abllsh ue hat sent the subpoena 'should be notified by
ietter if h is not a8 number-one priority and also of the
cther pe ng sub I¥ the priority of the subpoena changes, a new
ietter d be sen

6. Vana n or essential fraining approved by the laborateory director will
riority over a subpoena if it was approved by the laboratory
d:re:tar. Sometimes a compromise can be arranged if a contlict occurs.
The prosecutor may be willing to take a pre-recorded deposition or fly the

person back for trial. The travel time back to the trial would be work
time. The party issuing the subpoena will pay the expenses +or the
criminalist’s return to home base. If the subpoena is for a very serious
crime such as homicide, there will have to be some flexibility in this
provision of the subpoena policy. No payment regarding these types of
cases shpuld be required from the courts. However, if payment is
voluntarily made by the FBI or other federal agencies, it should be turned
over to the Bureau of Laboratories,
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FOLICY SECTIUN: Subpoena ang Testimony Folicy

Subiect of Felicy: Subpoena and Testimony Folicy for the Frosecutor when the
Btaftt PFerformed Analysis for a Law Enforcement Agency or is
in the Chain of fustody for Criminal Cases

7 When subpoenas for testimony in criminal cases are received, subpoenas
where examinations were performed have priority over subpoenas
where no examination was performed. Cases in which the staff might be
subpoenaed where no examination was involved include driving under the
influence involving the Intoximeter 3000 and subpoenas concerning
guestions of paelicy, the alcohol rules and regulations, etc. SBubppenas
for the Intoximeter 3000, the Intowilyzer 5000 and the Alco-Sensor III
should be placed in a pool without priority and honered in chronological

order. q,

N
%Q
O

I have read and understand this policy.
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FOLICY SECTION: Subpoena ano testaimony policy

FORENSIC SECTION FOLICY MANUAL

Subject of Folicy: Subpoena ard Testimony Felicy when the Staff Performed

Analysis but the Court Proceeding is Livil

late cpproved/Revised: (ctober 10, 19B3

Guiding Principle: Attornevs ip civil cases sometimes need Lhe testimony of &
criminalist regarding the resulfs of an examination which cannot he
reproduced, In these cases, the laboratory will recover cests but pot try to
generate a profit.

1,

The criminalist will appear at these civil hearings as part of his/her
Foutine job duties. (%)

.9
Bubppenas for theze hearings will be given a lnwerik Fority than for
subpoenas for any civiminal proceeding. The attorgey should be informed of
the priority of the subpoena if it is not a nu(%éésbne prierity.

The attorney will be billed by the Bureaun ‘<E%burataries tor all travel
expenses plus ¥50.00 per hour portal*tameb

al
A criminalist wi ivi \ Qﬂ i
will appear at civil ngs }{:tify about the rules and
nplicies for breath testing or aboutNthe Calibrathorn of a particular
breath testing instrument. This icy*&katgéé%% is subject te the other
conditions regarding priority i are stated elsewhere in

this policy. Q :;\ 0@
SR ¥

! have read and understand this policy.
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FGLICY SECTION: Subpeoens and Testimony -o.5:ovy

FORENSIC SECTIOK #COOICY MANUAL

Subject of Folicy: Testitying in Criminal Cases for the Defense

Date Approved/Revised: (Jctober 10, 1985

Guiding Primciple:; The defense and the prosecution should have access fo the
staff in Criminal Cases.

A suhpeena from & defense attorney in & criminal case in which the analyst
performed analysis {for the prosecution should be honored and given a
priority like any routine criminal subpena.

In regards to testimony, the same services that are pro ed to the
prosecutor should be provided at no charge to the pu%tgb defender.

to & triminal hearing, in regards to work perf for the defense or
where no examination was performed, the attorpey’will be billed for the
time spent in appearing at these trials (pa Sggaph 4 pives the exception
tp this policy). The charges will be 4uU per hour, plus expenses at
the state rate. If apalysis was perfor subpuena should be given a
priority based on the severity of th Q\me ‘&% e date the subpoena was
received, 14 no examination was per<%rn poena should be given a
lower prieority than any subpuena Cf%rn aml 5$%n Was per%nrmed in a

cramlnal case,
@ N\

14 a privately hired defense ttu %&? snas a criminalist to testify
ahout the Intowimeter aUO he a Yer 3000, or the Alco-Sensor 11I,

the following guidellc§;89br C rg pply.

I+ a defense atiorney who is not a public ﬁefendeg<5¥bpoenas a criminalist

. The cr1m1na115t Ghoul nd testify at state expense about
policies, ruh?> nd ns, gnd instrument operations and design.

should bE)bi me and expenses.

All fe%éﬁféyl be CDI(;)tEd by and turned over to the Bureau of
Labor ies.

Q®

B, I+ the t mnon g% other expert witness testimony, the attorney
S N

I have read and understand this policy.
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FOLICY SECTIUN: GSubpoenas and Testimony Folicy
FORENSIC SECTIGN POLILCY MANUAL
Subiect of Folicy: Friorities ot Testimony

bate fipproved/Revised: October 10, 1985

Highest Friority
1. Pre-arranged vacation

2. Pre-arranged training

A

Criminal cases where examination was performed.
Estahlish priority by seriousness pf the crime and thm%ﬂate subpoena
was received,
.\0

4, Testifying in criminal hearings when no examinatiéé\was performed,

th

Testifying in civil hearings where examinatiacgzaere conducted in the
course of a criminal investigation. qS\

Lowest Friprity

I have read and understand this policy.
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FOLICY SECTION: Subpoena and Testiaony Policy

FORENSIC SECTION POLICY MANUAL
Subject of Folicy: Evaluation of Testimony

Date Rpproved/Revised: Gectober 10, 19BS

Guiding Frinciple: The goal of courtroom testimony is to present verhally the
conciusions stated in the report. The goal of the criminalist should be to
present them accurately with the strergth justified by the findings. If an
attorney attempts tp make the tonclusions appear stronger or weaker than is
warranted, the criminalist should, through testimony, attempt to bring the
sirength of the conclusion back to a reasonable level.

1. Each criminalist will be evaluated using the enclosed qup by his or her
supervisor at least once annually, <§D

2. Freterrably, the evaluation should be done in pe 1+ that is not
possible, then both the defense attorney and t ébnbecuting attorney
should fill out the evaluation form and mall it Birectly to the
supervisor, \

3 An evaluation done by the attorneys inv reveal potential
problems. I+ so, the supervisor sho ﬂ) i:éé /<T15cr1pt of the testimony
to make an independent judgement. <2

4, The focus nf the evaluation is cﬁu1 gggk?'gths and to correct
b

deficienties. Hopefully, th éab} e more of a learning
experience than a Jadgmental {$

I have read and understand this policy.
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POLICYy SECTIONY Eubpoena &ho Teztimony.Fnllcy
FOREREIC SECTION POLICY MANUAL

Eubject of Folicvi Expert Witness Testimony in Civii Cases Where No Exam
Was Ferfarmen

Date Approved/haevised: Jduly 185, 1986

i, B ocriminalist will not testify in rivil hearings pn state fime unless:
A, That criminalist previously performed analysis in a related criminal
Case.

B. The criminalist is subpoenaed to testify about the rules and policies
for breath testing or the calibration of a particular breath testing
instrument.

2, finy criminalist is 4ree to provide expert witness tes Q;?ny or other
services not provided by the forensic section on hig her ocwn time,
using comp. time, vacation time, or non-weriing hBQ

3. If a criminalist eiects to provide services 1 ci’tivii matter on his/her
pwn time, that criminalist will not use any-sthte instrumentation,
reagents, or utilities to provide the aer<§g%

@ N
«° QOQ &

.

1 have read and understand this policy.
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#OLICY SELTION: Guairty Control

FORENSIC SECTION POLICY MANUAL
Subject of Folicy: Preficiency Testing Guidelings

Date Approved/Revised: October 10, 1980

Suiding Principle: Proficiency testing provides significant information about
the guaiity of analyses performed. Like typical casework, it reveals the
strengths and weaknesses of screening technigues and analytical procedures, and
deronstrates the training level and competency ot individuale. PFProficiency
testing has tremendous educational value, It can be used to try new analytical
techniques (if agreed to before the test), test the adeguacy of technigues,
demonstrate adequate training, and learn new techniques from other
participants. Cb

1. If proficiency tests are available in & forensic di tS$l1ne, each fully
trained examiner shall participate in at least 0n9<;¥u+1c19ﬂcy test in
that discipline during the course of a calenda

examiners will compare resulls after the letion of the proficiency

2. Host proficiency tests shall be performed §<;éﬂ or more individuals. The
test. This includes methodology, anﬁly{gbal ults, and conclusions,

3. When & staff meaber analyzes a proh%encd? t&th ingenuity, that
nethodology should be documented C@ dxs‘gzh to the rest of the staff,

4, The laboratory supervisor w:QQ\ev:é\;}Ql@thaency testing results.

Any failures will be made kn yst who completed the test,

Together the supervisor ax» ana %ib determine the nature of the error
{i.e. typographical,; | ik' Q:j vation, lack of equipment, etc.}).
Dlepending on the natuﬂé} they will agree on the remedy and
document the correc a n n. This documentation need not be
lengthy. It 5ho inc Xésa

tement of the problem, a seolution te the
problem, and m\‘ CP sjgﬁﬁt it will not repoccur. This statement of
torrective ag{ n sh attached to the proficiency test results.

N Hesults preflé;z 5ts may have some impact on personnel decisions
regardi plnyees.&fﬁnwever, the focus is on long-term performance and
not o # results of individual proficiency tests., Individuals who
gemg:y 1y perform better than average, or who regularly make important
a;: € on proficiency tests, could be affected in regards to performance

ings, promotions, meritorious raises, and job ratentznn. Failure to
complete & proficiency test as assigned, if not excused, will result in a
downgraded rating for that domain in the performance evaluation. It the
analyst has & reason to anticipate that a proficiency test cannolt be
completed by the deadline, he/she should notify the supervisor before the
due date.

b. Each branch laboratory supervisor has the responsibiiity to overses and
evaluate proficiency testing in that laboratory. In addition, each bBranch
manager will! collect and maintain appropriate records regarding
proficiency tests performed in that laboratory. The records include test
results, quick results, summaries, and corrective action. The overall
file in Boise will duplicate these files,
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FOLICY BECTION: Buality Control

Subject of Policy: Froficiency Jesting Guidelines

el

The same resources utilized in routine casework can alsc bep utilized in
aroficiency tests, This includes co-workers; instrumentation, technigues,
ete,

H. Intfrequently, a proficiency test will be done as a training exercise. 1t
is not nesessary to retain the resulis of these tests nor is it necessary
to have a written statement of coprrective action,

2. A1) proficiency test records will be retained for three years and then
destroyed,

1 have read and understand this policy.
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FOLICY SECTIOWN: GQuality Loniraol
FORENSIL SECTION PDLICY MANUAL
Subject of Policy: Resolution of Technical Froblems

Date Approved/Reviseds October 10, 1983

STARDARDS

1. The individual analyst should monitor 'the examination #er proper technical

performance. Danger signals would include but not be restricted to:

failure of blank samples to give negative results, failure of controls to

give appropriate gualitative or gquantitative results, and non-
reproducibility of the same procedure on the same sample. Typical
corrective action could include: checking for reagent terioratiaon,

pxpected to pursue the cause of the deviation and takd sufficient action

checking instrument controls for proper setting, EtCEQb e apalyst is

to ensure and document that the problem has been ggrrected. If he/she

cannct find a solution to the problem then th tysis should not depend

on the resulte of the guesticnable prucedurgcb

o

I have read and understand this policy.
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FOLICY SECTION: Buaiity Cenitrol

FORENSIC SECTION FOLICY MANUAL
Subject of Folicy: Adoption of New Procedures

Date Approved/Reviseds October 10, 19835

finy new or unuswal analytical procedure must be thoroughly tested using khown
controls prior to use on casework. The tests should be performed on materials
cimilar to those encountered in case material and be completely documented.

Ail new procedures must be based on principles that are accepted by the
scientific community or supported by data gathered and recorded in a stientific
manner, Time and cost factors, as well as speciticity and accuracy, should
also be considered when developing new procedures,

N
%Q
O

1 have read and understand this policy.
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POLICY SECTIDON: Euality Controi

FORENSIC SECTIOK FOLICY HANUAL
Subject of Policy: reagent Reliability
Date Approved/Revised: Dctober 10, 1985
All reagents fregquently used on submitted evidence will be routinely tested
using appropriate standards and contrels., All reagents should be labeled,
initialed, and dated., The dates should reflect the date the reagent was

initially made and the dates the reagent was checked for its reliability.

Reagents not routinely used should he made fresh before use and tested using
proper standards and controls before use on case material.

! have read and understand this policy,
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FOLICY BECTION: Buality Control
FORENSIC SECTIDN FOLICY MARUAL
Subject of FPolicy: flaintenance and Calibration Bchedule

Date ﬁpprnved/ﬁévised: Gctaber §0, 1G85

Weekly

Check comressed gas supply. Order new tanks if no full ones stored.
#Turn in dirty lab coats.
%Take dirty dishes to dish washer.
#0btain de-ionized water {for reagents.
Record temperature ot all refrigerators, freezers and incubators,
#Empty serolopy waste blood recepticle(s). ()
Check to see pH meter electrode properly immersed. . CED
\)

Honthly %Q\

Test all components of alarm system. \sb
Test eyewash faucets. <>
@QA

Lheck balances for accuracy in optical ranga%
5] nggfirt contamination,

&
Clean balance area as needed to prevent pofposi
Llean water baths, if needed. 22 (i?b
Run polyethylene test scan an FTIR, ptéatherX¢R.
Add water to refrigerated circulatingN at&@’é n
I+ pH meter not used recently, c Ca ati

ed.

Semi-Annually

Test overhead showers. O @)

Test hood velocities. \$ &

Run indene on FYIR Qéabka ¥)

Check centri{ugess\hﬁ brk@?ﬁQ\/ !
O

X 2

Annually Q{\’

Ciean a frost refrigerators & freezers, as needed.
Repla{gQwater in circulating cold bath, if needed.

Check sSpeed .of centrifuges with strobe-tach.

Check all water bath, refrigerator, and incubator thermometers vs. knoun
standard. '

Under Contract - Yearly

Balances: Cleaning, accuracy check.
Hicroscopes: Clean, lubricate, adjust.
Fire extinguisher maintenance.

#Not equipment/instrument maintenance and calibration, but generally beneficial
for housekeeping/safety.

1 have read and understanc this policy.
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Y BECTION: GQuality Lontraol

FORENSIC BSECTION POLICY MANUAL

Subject of Folicy: Training and Bualifications of Criminalists

Date

Guidi
and p

i,

Approved/Revised: July 18, 1986

ng principle:r It is essential that all perscnnel are properly qualified
roperly traipned in order to provide services competently.

The laboratory director must have a minimum of a bachelors degree in
natural science. The director must also have formal training in
management betore or after becoming Laberatory Director. It is desirable
for the director to have two years of supervisory experience prior to
becoming a laboratory director and five years of E\pEFlQEfE as a bench
level criminaiist. Qb

All criminalists at the bench level must have a %Egsﬁum of & bachelors
degree in a natural science or criminaiistics.(zp

Lefore doing examinations independently in Q? pcitic discipline, a
eriminalist must demorstrate proficzency he following areas and must
be trained in these areas:

&, Instrument cperation and theory C§Q

B, Methodology protocol and thenry &

€., Other applicable theory and # C)Q/é

D. Correct examinations of unh\ @

Trainees may perform eaam1na§25ns ?:} eeting all these criteria
provided that they are :1 ly éé;% %35 and cosigned in the examination.

Before testifying as szhuak\t 1ner, the criminalist must
demanstrate auequat(:prep pqh ruugh a mpck court or a guestien and
ANSWEr 59551nn. <2> ld observe pertinent testimony by
qualified exa . The review process during training will
SEFYE as thesiu ti a% swer session, !

The exam&;ﬁ{ =ho\;2 E:} knowledge of the statistics and data bases for
eviden which he & assigngs probabilities,

The@g tescription, education/training reguired with the duties performed
be consistent.

I have read and understand this policy,
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FOLICY SECTION: Gweality Conirol

FORENEIC SECTION PDLICY MANUAL
Subiect of Folicy: Writing and Following Frocedure Manuals

Bate Approved/Revised: July 18, 1984

Buiding principles: Inm arder to assure that a guality result can be obtained,
protocols must be established to assure that acceptable procedures are used and
that the materials necessary to conduct these procedures properly are used,

1. A11 routinely performed examinations must be available in written form in
a procedure manual. The written technical procedure must be based on
methodology generally accepted in the field or by data gathered and
recorded in a scientific manner. QD

2. The written technical procedure must designate appigé;ﬂate cortrols and
adequate instrumentation in addition to methodol

3. The instruments used must be properly calihgiigiz if so reguired.
A\

4, When performing an examination for which echnical precedure has been
established, the criminalist must use Gﬁdar reagents, guality
control, and/or instrumentation as Qféﬁ);nat the written procedure,
These items must all be adequate for\the /<§rncedure.

S Ehperamental results are usual a standard and/or quality
tontral. These results 5he in the case notes or

elsewhere as appropriate..

@

b The criminalist muat rm <;23t10n according to the written
procedure, except in es. These circumstances involve
instrument breakdnw() ar , etc. The reasons for the deviation
must be clearly @ Evmtmn must also be an acrepted
technique. O\/

7. The prucedu(@ nan be updated as procedures change.

Q‘OQ

I have read and understand this policy.
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FOLICY SECTION: {fuality Control

FORENSIC BECTION POLILCY MANUAL

Subject of Policy: Intra-Laboratory Smith Widmark Froficiency Testing
for Ethanol

Date Gpproved/Revised: danuary 30, 1986

Two S0-liter carboys will be made up at the Central Laboratory, one of
approvimately .100% alcohol content and the other of at least twice the value
of the tirst. DOne liter of each snlution will be sent to Focatello and Coeur
d'Alene Forensic Laborateries, where they will be analyzed by the Smith Widmark
method. The results from the three laboratories will be averaged t4 give

value of the carboys. Unusual results will be investigated.qb

&
%e}
O
22
<>
<
O OQ
o< O

I have read and understand this policy.
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FOLICY SECTION: owoals ano Objectives

FORENSIC SECTION FOLIEY MANDAL
Subject of Folicy: Falicies and Definitions
Date Approved/Revised: April 23,1984
Buiding principies: The purpose of our goals and ebjectives is to give the

laboratory direction., The forensic section has to know where it is headed so
it can tigure cut how to get there.

Standards:
i. Boals are the stestements of purpose detining the mission of the forensic
section. Goals define the needs the forensic section i ttempting to

meet and the manner in which those needs should be ﬂnéfb Goals should be
reviewed annually.

2. finjectives are measurable, definable accnmplist%iais which further the
goals of the orpanization., These are clearly-~detined tasks that can
usually be achieved in 1 to 2 years, These@S‘}ectives should be renewed

annually. @Q

3. Goals and objectives shouid be reley bQ:de of the community
: served by the forensic section. <2

4, These goals and objectives need ’ts)be ﬁ\ so they can be understood
5

and supported by the whole nfqéb ic section.

I have read and understand this policy,
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FOLICY SECTION: 6Gpals and Objectives

FORENSILC SECTION FDLICY MANUAL
Subject of Folicy: Goals

Date Approved/Revised: April 23, 1986

Buiding principler The purpose of these goals is to define what needs the
forenmsic section is attempting to meet and the manner in which those needs
shotld be met, These goals provide a statement of purpose defining the mission
ot the torensic section,

1. Frovide crime laboratery services to the criminal justice system of Idaha.

2, Frovide only those services for which there is: QD
f. Froper training - competent personnel QD
E. Adeguate eguipment
C. Bufficient need teo justify the iraining and a5§f¥ment

S Frovide accurate and timely analysis; less th :Egne month turn-around.

4, Provide accurate, comprehensive, and 1mpaﬂ€$31 court testimony that is
understandable to the arimary rec91ver.<\

)
3. Write precise and readable repnrts that a(lf? ’<5tandab§e to the primary
receivers, s;

b. Keep libraries updated. QO 0@

7. (eep staff updated throu h&@%aiﬁ\ q;%tl{lc meetings, and reading of
the literature, %b

8. Strive to upgradean()met{é;b pﬁ§2¥y implementing newer/better techniques

as the field pruqi> |
s\\b o O\’ :
\ 0 QD
Q‘OQ

1 have read and understand this policy.
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FOLICY BECTION: #Hoals and Dbiectives

FORENSIL BECTION POLICY MANUAL

Subject of Folicy: fBection Objectives, 1987 Fiscal Year

Date

fipproved/Revised: June 10, 1984

Guiding Principle: Objectives should be measurable, definable accomplishments
which further the goals of the forensic section.

One Year Dhjectives

1. Second firearms examiner internally trained. - Wally and Kurt
2. Rebuiiding to be daone:
A. Clean eating area in Coeur d'Alene. - Bob and Rlﬁt%
B. Decide if changes neetd to be made in Focatello erms of workspace
and eating area. If so, decide an approach. iL ify present structure
or find ancther lecation. - Den and Rick (E)
3. Have adequate safe cars to travel in, - Ric&;\
g, Get the branch labs eguipped with wide- Q?be Ecs\llary columns., - Bob and
Don <Z (:§> /<\
5. Standardized training courses for @e 1 @ 3000, the Alco-Sensor
[T, and the Intoxilyzer 5000, \\
K
b. Appropriate enzyame systems nlwségh ranch laks. - Ann, Bob, Don,
and FPam
7. Be ASCLD approved, %H\\ . .
8. EBalance the workl am§$$ta and have the 5ta+f feel positive about
this balance. N k, fiy Bob
!
. Have Don Nycé\fﬁ% %t doing hairs or achieve journeyman status for
this end &Don :
t0. Rick <3g%, and Bob each visit 20 sheritfs and/or police chiefs,
11, R@?& to work with secretaries and find out what training or meetings would
be* useful and work to find that training.
12, Determine equipment and manpower needs to provide full towicological
services to the county coroners. - Bohb
13. Determine manpower needs for doing tosicology in Boise or Pocatello. Also
decide whether this course is justifiable.
Long term objectives - 2 vears or more
1. Upgrade branch lab I.R.8. to F.T.I.R.
3

Cease testifying in breath alcohel cases.

1 have read and umderstand this policy.
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FOLICY SELTION: GBeneral Laboratory Operation

FORENSILC SECTION FPDLICY HMaWNUAL

Subject of Folicy: Ordering and Control of Supplies

Date Approved/Revised: dune 1d, 1986

Buiding principles: Bupplies and materials shoulc be kept in sufficient
quantity to ensure work delays do not pocur due to their depletion. A workable-
balance should be maintazined between egertising adeguate control over the
expenditure of {funds for supplies, and imposition of an overly cumbersome
ordering procedure,

i,

b

Spme cummen chemical supplies are kept ip the certral storeroom in Boise
urder Aaron Welter's contrel. Forensic Bection members ay collect these
cupplies when in Boise, or tollow his policies to hav é} em sent to the
Branch Forensic Lebs. Out ot courtesy, please makgig\ i aware if sheld
stocks are pgetting low.

Common office supplies are available from the ci?eau of Supplies., Orders
tor these items in the Central Branch may de verbally or in writing
to fLhery! Crisler. Branch lab orders 5h043§’be submitted to the Section
Manager, as with other orders.,

To order supplies not available froﬁQ& ra toreroom: Fill out an
prder form. All such orders mus Section Manager or the
acrting assistant, in his absenc al, the form will be given
to Aaron (except in Boise, 1%2&;11 iven to Ann Bradley so she

may retain the yellow cnpy&b

In general, Ann Bradl reiﬁyns for facilitating the ordering of
materials and 5upplze Noti+y her when incoming supplies’
arrive, or if the *ésshl e is respnn51ble tor finding alternate
SOUrces, recnrd u:se Branch's orders, and general trouble

shooting.

&\ &,
Every sectidp) QE§> {2§?ﬁpnns1ble tor actively malntaznzng adequate
1 gen

suppllas*:%g en supplies are noticeably low, write up an order
or ubtiéﬁ W stock m the central storerooa.

Prkgb hop orders must have a special form completed. After completing
form, submit the orders to Mary Ferguson.

1 have read and understand this policy.
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FOLICY SECTION: Generel waboratory Operat:ion

FORENSIC SECTION FOLICY MANUAL

Subject of policy: Ketention and Circulation of Jeournals and Books

Date Approved/Revised: dJune 1, 1986

Buiding PFrinciples: The labaoratory should maintain an adequate forensic
library to incluede literature published in the areas of expertise and services
offered by the laboratory. A system or procedure must exist to emcourage a
review of new literature by the appropriate personnel.

1.

Egch branch of the Forensic Section should have in its library collection,
parh book or other literature regularly consulted for analysis or used for
training purposes, QD

Only one topy of books and other literature uwsed fo ‘<;€:kgrﬂund
information may be purchased, This literature wzé% e circulated to each
kranch of the Forepsic Section whem new. It c(%z recirculated upon
request. It will be stored at whichever brgwi? eems most appropriate.

The Forensic Bection will purchase and re all the major journals
pertaining to the examinations perform {gﬁn t Forensic Section. When
new, each journal will be circulated th of the Forensic
Secticn. The journals will be sturék ggf branch seemns nost

appropriate.
\0@
All circulating literature Wgz d by a reuting slip to ensure
access by each persoen who g
\GO
N Q
%\\Q)Q/
O

I have read and understand this policy.
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FOLICY SELTION: General Laboratory Dperation

FORENSIC SECTION POLICY MANUAL

Subject of Policy: Ordering Capital Dutlay, Repairs, Journals, and Rooks

Date Approved/Revised: fiugust 18, 19Bb

i,

3.

Al capital putlay purchases and repairs over $300.00 must be approved by
the section manager.

All capital outlay purchases over $100.00 must be approved by the bureau
chief,

All capital outlay purchases over $500.00 must be put out for bid,.
Kequisitions should be written up and put ocut for writt bid through the
Division of Furchasing. The Accounts Fayahle clerk ca@fielp with
preparation of the requisition. \S\

When repairs are needed to an instrument, the f%SZ& step is to get an
estimate of the repair cost., Often this will clve forwarding the
instrument to the repair technician in nrdgq;gér them to make an estimate.

A. If the cost of the repair is under Qfﬁﬁ? obtain a purchase order
from the Furchasing elerk {Rarg

B. If the cost of the repair is Qﬁateﬁ\s;) 0 00, then the Bureau
must requisition the repazr x@& 3) written bids
Typically, Forensic Sectq ep ﬁr ﬁf an emergency nature and can
only be perfprmed by a gle’{?& In this case, first obtain an
estimate on the rapal and give the estimate tp the
ticcounts Payabie z{} hen obtain a purchase order for the
repair. I+ you CZ%} able estimate before the repair, then
you still need ﬁ@ con iQ@ ccounts Payable clerk, have the

instrument rgzhz ed ﬁ{&;y the Accounts Payable clerk torward that
amount to g\t \Q; a purchase order.

The purchasé d(\ %and journals must be approved by the section
manager q&the b ief. :

Q‘OQ

! have read and understand this poliry,
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POLICY SECTION: laboratory bafety

FORENSIC SECTIDON POLICY MANUAL
Subject ot Policy: Introduction

Date Approved/Revised: Octaober 22, 1984

The establishment of a safe working environment in the laboratory presents many
twnique problems. Chemital, biological, and physical hazards are encountered
daily by all laboratory empleoyees. The support of management and supervisory
personnel are major factors inveolved in a successful safety program. The
section satety officer, management, and supervisors must believe in safety,
participate in safety, and show by example that safety must always he
considered. A good safety program can be measured by & reduction in the number
of accidents, amount of property damage, and number of man-h@ars lost, Safety
is a cost containment program from which all emplayees wlkigﬁeneflt.

The objective of the Laboratory Safe&y Frogram is to %§$v1da a safe, healthy,
and comfortable working envircnment for employees a sitors to the
laboratory. Achievement of this objective will r re strong emphasis aon
accident prevention and an attitude of safsty aué%gﬁess by each laboratory
employee., The responsibility for achievement (} his ohjective is divided
among laboratory mapagement, section manager ab<§§§erv159rs, section safety
officer, and the individual employee. Tr egtigatien, and enforcement
are supervisory and management responsibiMN ti wiéss e uitimate
respnnmbzi:ty for employee safety refé% heQ/ oratory Director.

RESFONSIEILITY FOR LABDRATORY SAFQQ KQ 0®

A, HANABEMENT <:)

Establish safety @1:@6%0

1.

2. Frovide a safe /QK ting environment.

3. Comply with \g}th s%s;y regulations.

4, Assess th gre safety program.

5. FReview :t endat1nns developed by 'the satety officer.
b. Prov1de +ur a safety program.

7. Prcavs\ safet e ent.

B. supa%gggb

QﬁNew enployee safety orientatien,

. -Establish safe working procedures,

Daily observation of laboratory for hazards.

Eliminate harardous situations,

Report laboratery accidents.

Develop & positive attitude toward accident prevention.
Train employees in the use of safe practices.

-

g L0 e L R
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POLICY SECTION: Laboratory Satety

Subject nf Folicy: Introduction

£. SECTION BARFETY DBFFICER

1. Assist supervisor in implementing safety policies,
2. Ferform routine checks on operation of safety egquipment.
3. Monitor safety conditions in laboratory,
4, HReport satety hazards to supervisor,
b, EMPFLOYEE
1. Use safety equipment (eye protection, pipettes, hpods; etc.).
2, Follow safe laboratory practices,
3. HReport all accidents and injuries. (%)
4. FReport harards to supervisor, <
Oy
o
.\Sb
&

1 have read and understand this policy.
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FOLICY SECTION: iLaboretory Safety

FORENEIC SECTION FOLICY MANUAL
Subject of Folicy: Frocedure for Reporting Accidents and Injuriecs

Date Approved/Revised: Dctober 22, 1986

All laboratory accidents and personal injuries that occur in the Central or
Branch bLaboratories should be reported within three working days to the
Bureau's personnel clerk AND to the lab supervisor on the Bureau’s "Report of
Accident or Injury® report form. These forms may be obtained from the Bureau’s
personnel tlerk., Any accident that invelves personal injury, no matter how
slight, or results in damage or loss of relatively expensive laboratory
equipment should be reported. Examples of personal injury accidents that need
to be reported are cuts, burns, puncture wounds, eye 1njur1e€b talls, and
strained muscles.

In the case of persenal imjury, the employee should n ~§? his supervisor ang
immediately seek medical help if necessary, The enm ee should tell the

physician, or the emergency room staff, that the imilry is job related and &

worker ‘s rompensation claim may be +iled. Withi ree days, the employee must
file an actident report with his supervisor an 1th the personnel clerk using
the form described above. I+ an Industrial id tormn needs to be
completed, the employee will receive a ¢ led form that must be
comrpleted and returpned to the persunnel £ /$$ve working days of the
5&%ted to the Industrial

accident. The Industrial Accident for 111*&2
Commission by the personnel clerk ¢ qh: Bills for medical services
ang med:catlons should be sent dycz Iy ustrial Comm:sszon.

Check with your supervisor nr Pﬁ nn<§§;{erl for +urther information on
reporting and handling lab2§;~

&
&5(\ o(\ \i(’

(§:\\:5SSD Cig:) | '
S e

<
&S

I have read and understand this policy.
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FOLICY BECTION: Laboratory Safety

FORENSIC SECTION FDLICY MANUAL
Subject of Folicy: OGrientation of New Employees

bate Rpproved/Revised: October 22, 1986

It shall be the responsibility of the section supervisors to see that all new
efployees receive an orientation toncerning laboratory safety procedures and

policies within the first week of employment. This orientation will include,
but is not limited to, the following topics:

1. Method of reporting laboratory accidents and types of accidents to be
reported. :
9

2, Fire driil procedurss, . <§D

3. Batety practices pertaining to their particular i2§@ of work.

S

4, ftating, drinking, and smoking areas. O
N
Fhysical tour of laboratory building with{@g%hasis on those areas of
increased risk, Q
© K
en

New employees should be given the oppo nit o QEE&?N and sign the Laborataory
Safety Manual within the first montzD m nd should be told eof the
location of this manual for quick<2 err h eeded.

x<Q \{\\ OC)

o

I have read and understand this policy,
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POLICY SECTION: taboratory Safety
FORENSIC BECTION POLILCY MANUAL
Subject nf Folicy: Lab Visitors and Tours

Date Rpproved/Revised: October 22, 19B&

VISITORS

A1l iaboratories are off limits to anyone except staff members. Staff members
must use discretion when showing visitors through the lab and are responsible
tor their health and safety while in the laboratory area.

TOUR GROUFS

1. RI1 tours are to be scheduled through lab supervisors Gifo will be
responsible for the safety of tour participants wit their sections,

N

A1l tours must be guided by a forensic sectinn(%§ + member.

.\Sb

"3

I have read and understand this policy.
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FOLICY BECTION: Laboratory Safsty

FORENSIC SECTIDN POLICY MANUAL

Subject of Folicy: General Housekeeping

Date Approved/Revised: October 22, 19854

r3

L]

The individual employee is responsible for cleaning all spills, leaks, or
drips from bottles and glassware braken in the laboratory.

It is the responsibility of laboratory bench personnel to prevent the
exposure of other personnel to corrosive, towie, or infectious agents by
removing or neutralizing these agents before the glassware is submitted to
the washroomn,

Biologically contaminated plassware and materials wiléfbe decontaminated

as needed, \
Q

%Q
O

I have read and understand this policy.
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POLICY SECTION: Laborator. izesty

FORENSIC SECTION POLICY MANUAL
Subject of fFolicy: Firsti Aig
Date Approved/Revised: Uricher 22, 1984

1, All forensic section employees should know what individual in their
tacility is trained to perform first aid, CPR, and the Heimlich

procedure. Each new employee should be informed of this during his/her
orientation. If this information changes, the branch lab supervisor ar

the safety officer will inform the forensic section staff.

kd

Each branch lab will maintain a first aid kit for treating minor

injuries. Al)l statf{ members should know the location Dﬁbthe tirst aid

khit.
O
\
Q

..\Sb

I have read and understand this policy.
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FOLICY SECTION: Laboratory Safety

FORENSIC BECTION FOLICY MANUAL
Subject of Folicy: Frotective Eguipment and Wearing Apparel

Date Approved/Revised: fictober 22, 198&

LABORATORY COATS

Laboratory coats are worn to protect employees from chemical and biological
hazards. Lab coats also help minimize the distribution of hazardous materials
throughout the laboratory and prevent the distribution of these materials
outside the laboratory.

1. Lahoratory coats will be provided for all laboratory em yees who are
exposed to chemical or biplogical hazards. N
\)

2. These coats are to be worn while werking in the léé@ratnry.
3. These coats are to be laundered when soiled., O
N
g, Laboratory ceats should not be worn nuts%%ﬁ} he laboratory, nor should
81

they be worn in designated clean areas, (§ ed clean areas include the
tunch and coffes-break areas, 1ibrar<2(}nd ggi?te roDms.

gO

i.. GBafety glasses or fatce shi Wi Q? ided and worn when the

possibility of splashingqs§ idsN\Int eyes exists, or the danger of
tlying particles exis 2% azard to the eyes is present.

2, Batety buckets arg<§;>il€£§3>+n§fggrrying bottles of liguid (acids,

splvents, etec.), Q}
O N

3 Frotective glﬁs 5 %5g§EL iil be used when handling hazardous agents or

hot solution®) 0 @
4, RESpi;g?éSésapprnpriszz for the task at hand shpuld be worn when working

F‘F\'DTECT.IVE EGUIPHMERNT ’\Oe é\' %é
> &
utn

with tances such as dusts, aesrvsols, or liguids which emit vapors, any
of {5} h contain dangerous micreorganisms, are carcinogenic, or are
1 L]

I have read and understand this peolicy.
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FOLICY SECTION: Laboratory Satety

FORENGIC SECTION FOLICY MANUAL

Subject pf Folicy: Food, Beverages, and Smoking

Date Approved/Revised: Goctober 22, 19B6

1!

Earh laboratory supervisor shall designate a "clean" area where food and
beverage may be consumed. The same or separate area may also be
tiesignated for smoking. A clean area may not include any of the following
locations:

a. Bench areas where samples are analyzed.

b, Areas where chemicals are stored or used.

C. Areas where evidence is handled in any manner. ng

No food or drink is to be consumed or stored outsids the clean area,
Food and drink should only be stored in refriger rs designated for that
purpose, and never in refrigerators containing oratory supplies or

evidence.

0\0
Laboratery glassware or equipment shnuld er be used for preparing or
storing food or beverages. <\ -

Frotective equipment such as glovesgguiiei)c ‘%ﬁ will not be allowed into
clean areas.

Empioyees should never eat @g@v\ @entiy while performning

evidence analysis. Lab co oved and hands washed before
moving to a clean area t beverages.

Smoking is not allnwe&iﬁutﬁ&&g {2:;>areas designated as smoking areas by
the lab supervisor @) &
NS %

No evidence or gen sh e brought into a clean area.

N &

O S
SRS
Q@
Q®

1 have read and understand this policy.
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FOLICY SECTION: Laboratory Safety

FORENSIC SECTION FOLICY MANUAL

Subjsct of Folicy: Compressed Gases

Date Approved/Revised: Dctober 2%, 1986

Cylinders of compressed gas must be secured at all times top prevent
failing.

Valve safety covers must be in place when cylinders are not in use.

The names of the cylinder contents must be attached to the cylinder.
Color coding is not acceptable,

Cylinders should be transported by hand truck or carkﬁ&d not dragged or
rolled.
K

Storage of cylinders within the laboratory Sﬁutgéz%e minimized. If the
gases are flammable, the room should be well weffitilated. Storage of
oxidizing gases should be separate froa flqé$;ﬁls gases.

Some gases have special precautions a5 501 Qﬁataﬁi&lth their use. If gases
other than hydrogen, nitropen, helium,Cand sed air are to be used,
consult the MBDS for the cumpressed%&a n before bringing into

the lab.

Never permit oil, grease, o meg§§?'le materials to come in
contact with oxygen or nxtqg ers, valves, regulators,
gauges, or fittings.

Do not use campressed%s &@’ Q/Qnder except through a pressure

reducing regulatn

After changin (ﬁg\ ammable gas, check all fittings and
connections cting solution or device.

@

Q‘OQ

I have read and understand this policy.
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FOLICY SECTION: Laboratory Satety

FORENBIC SECTION FOLICY HANDAL

Subject of Folicy: Fire Safety and Control

Date Approved/Revised: October 22, 1986

f. In

1.

E. Exit procedurest QO @)

1.

4,

case of fire:

Immediately extinguish +ire if it is small and can easily be contained
with an available fire extinguisher. Be aware of the possible
production of toxic gases; and use extreme caution. Notify the
supervisor that the fire has occurred.

I+ a co-worker catches fire, do what is necessary twopake the person
grop to the floor and roll to smother the flames. Qﬁafety showers and
fire extinguishers may also be used if close at d. bet immediate
medical attention for the person and inform QE§,supervisur.

extinguished, immediately pull the near alarm, then leave the

<>
2
R &

If a fire occurs or is discovered that ;;g;g? be readily cantained or

building.

All employees apd visitors muefbleiéi.th ilding immediately
whenever the fire alarm 50%3#6. £ routes will be marked on
%)

ctharts near every door. ,

QY @&
As you leave the rom%@ﬁn E\%E@ﬂ ows, turn off the lights, and
close the door, C%\‘ @6 0

Forensic secti ers 1 1d meet in a designated spot S50-100
fest from the i1di0gs anyone is missing, notify firefighters

immediatel armiyal .\ /
>0 '
Remain uﬁ)siqssght' C&hstructed to return. to the building.

g. l;ire Ex@iishers: O

U52<§§§ type of fire extinguisher appropriate for the type of fire.

IYFPE DF FIRE - EXTINGUISHER TYFE
paper, trash, etc. water, carbon dioxide, dry chemiral, foan
tlammable ligquids, carbon dioxide, dry themical, foam, Halon

gas, pil, etc.

electrical, computer, Halon or CO2 (avoid using dry chemical if at
or instrumentation all possible!

1 kave read and understand this policy.
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FOLICY SECTICGH: Laboratory Safely

FORENSIC SECTION POLICY HANUAL
Subject of policy: Storage of Flammable Liquids

Date Approved/Revised: Bctober 22, 19B6

i, tietal safety cans, specifically designed for storage af flammable liouids,
are preferred containers for these materials.

2, No mere than 125 miililiters (one-fourth pint) of each flammable solvent
may be stored cutside of a storage vabinet approved for flammable
liquids. All larger volumes of +laemable liquids should be stored in an
approved safety cabinet or something similar. Under no circumstances
should more than 50 gallons of flammable liquids be stoced inside the

. laboratory areas, ‘\0

~\

3. If a refrigerator is used to stere flammable lig 'iu, it must be of the
sxplosion-proof type. It is much better to st solvents an open, well-
ventilated shelves. O

N
4, Flammable liguid storage cabinets should er be located inm high traffic

areas of the lab or where they might iﬁ§gﬁf{<f§%ape routes in the event of
a fire. <Z <:§> ’<\
5. Do not store acids in the sane ga@%et @Lth @able liquids,
N S . ‘

&,  Ethers should not be purchaa€¥c>ns%géu i{i} that cannot be used within a
reasonably short period of fime. m t stored should be kept to an
absolute minimum. \é N\ 6(9

DA
N <&

A

NI

P .0

I have read and understand this policy.
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FORENSIC BECTION POLICY MaNUAL

Subject ot Folicy: Chemical Hazards and Controls

Date Approved/Reviced: October 22, 1986

A,

Beneral Frecautions

7.

All personnel per%ormang laboratory procedures should wear jaboratery
coats.

Mouth pipetting is strictly forbiddaen.

Discard chipped and broken glassware. O

%]

Wear disposable gloves when handling chemical §$41nn5 which are
highly toxic and/or easily absorbed through Ré% skin., Hake sure that
the type of gleve is appropriate for the mcj al being handled.

Regular handwashing is good laboratory c%thE. Hands should be
washed at least each time the Emplnyag:tak s a break from bench work.

Safety glasses should be worn a%gf) (? en transferring corrosive

materials. Eye glasses are no acéip substitute. Contact

lenses are a definite hazard dgu' liguids seep behind the

lense and tause a severe b {Ségkées are not recommended for

laboratory personnel. T ear, {;2 ntact lenses should use safety
)

glasses whenever wnriltg 1t chemicals.

Develop the habxtcg§gké9%§ab y <;?anﬂs away from your mouth, nose,

pyes, and face,

The laburatu L@&be@ as clean as possible. " Discard the
u t '

contents orage containers,

I

Burns, dﬁ}s \ggtzbgg ne should receive immediate first aid. FHeport

all ratn nts to your supervisor,

10. N{ég} use laboratory apparatus for the preparation or serving of food.

Qﬁ

Empty all glassware and rinse before sending it to the dishwashing
area.
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FOLICY BeCTION: lLaboratory Satety

Subject of Policy: Chemical Harards and Controls

B. Handling of Reagents and Chemicals

t.

Label all reagent containers with the name and concentration of
reagent, date prepared, and name of person who prepared the reagent,
and expiration date if appropriate.

Wipe or wash acid drops off the outside of bottles before returning
bottles to shelf.

When handling toxic chemicals, or when a procedure may invelve the
producticn of toric fumes, be sure that the process Gp performed in a
chemical fume hood.

WO

Never taste any chemicaly smell extremely cmegsxs}y.

The best source of data on the hazards as c;?ated with any chemical is
the Haterial Datety Data Sheet, prnv1de¢% the manufacturer of the
themical. The labgratory should main the MEDS for all chemicals
it stores. Each employee should co Qﬁ ‘igﬁ MEDS before handling any
new substance for the first time;Q@ any) w&there is a guestion
about a particular chemical.

@\é
Some substances used in th \Qg% e known or suspected

en
carcinogens. They shaul zbway {;'Qgg in a hood, if at all
nerated. Appropriate gloves

possibie, if vapors or K;?
should always be Hnr ﬂ\ 1629 skin contact is present.

All carcinogenic g&? isb' d be so labeled on both primary and

secondary conaégﬁﬁrs.Qg)

I have read and understand this policy.
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FOLICY SECTiON: taboratory Safety

FORENGIC GECTION POLICY HMANUAL

Subject of Folicy: Ehemical Fume Heods and Ventilation

Date Approved/Revised: October 22, 1986

i

The fellowing recommendations for hood face air velocity are taken fronm
the American Conference of Governmental Industrial Hygienists:

A. 100 CFM/sq. +t. for nuisance odors; corrosive materials, moderately
toxic materials, and tracer guantities of radivisntopes;

E. 150 CFM/sq. ft. for highly toxic materials and low MPC {maximal
permissible concentratien) radiocactive materials: %,

Hood face air velocity is also called capture veluc1ty<gspls expressed by

cubic feet of air/min./sg. ft. of hood epening.

Q\

Hoods having a front pull-down sash freguentl 11 not exhibit an
adequate face velocity with the sash in its ly raised position. The
amount the sash must be lowered to provid gquate face velocity should
be determined. A stop shouwld he placed tm§§§ethanism vperating the
sash so that it canpot be raised fuqéﬁ@), ) highest point that the
sash can be raised during Dperatlan ul E € ly marked. Operations
With toxic materials must not hbe FIE ke hood unless the sash
is at or below the mark. Air Essgélt a

placing the velocity meaﬁura evi

sash to the appropriate ma x\
\(\ C)

Fume hoods used for h !gbh <;§;>L1nngen1t or otherwise hazardous
materials should be ¥ izﬁ items in the hood may restrict the

atrflow, defeat:nq<§ﬁﬁ pu sing the hood.

In order to meg~b e 5 oth satety and economy, laboratory
ventilation Ems ectively remove air-borhe toxic and flammable

the hood and lowering the

materials afﬁD time, exhaust a minimum volume of air. Make-up
air shoukés?e sup rEp}ace the air removed by exhaust systenms.
=ystem5 uld be designed so that air flow moves from

v.entnaéé
corri into the laboratory. When air flow is correctly balanced, air
prQeE) g in the corridor is higher than in the laboratory.

I have read and understand this policy.
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POLICY SECTION: Laboratory Safety

FORENSIC GECTIGN POLIEY MANUAL
Bubject ot Folicy: Storage of Chemicals - Incompatible Chemicals

Date Approved/Revised: flctober 22, 1986

When storing chemicals, separate those reagents which might react together to
produce dangerous tumes, fire, or explosion.

Chemical Keep Out of Contact HWith

Acetic acid Chremic acid, Nitric acid, Perchloric acid,
Ferosides, Permanganates, thcul

Acetylene Chlorine, Bromine, Copg&é?ifluerine, S8ilver,
Mercury é

Ammonia, anhydrous Mercury, Chloré;;;:%%dine, Bromine, Calcium

hypochlorite, cfluoric acid (anhydrous)

Ammonium Nitrate Flammable 14\1@!1 L'thlt:ur.ate&;, Nitrates,

Sulfur,<2@} d organic or combustible
1

materia s
Aniline N]E§§? en pernxide
Bromine, Chlorine, Fluorine A e ene, Butadiene, Methane,
Q->)Prl:; gen, Benzene, Turpentine
*»
Carbon, activated % @1 ypnchiorzte, All n\1d1zxng agents

Chlorates @amum salts, Metal powders, Sulfur,
B

ly divided organic or combustible

‘\
5\ % matena]s

Chromic acld 0 O@ Acetic acid, Naphthalene, Camphor, Blycerin,

r

{cleaning s ion} Altohol, Flammabhle liquids, Turpentine
Capper <$§Q fpretylene, Hydrogen peroxide, Sodium azide
Flamm:%;e liguids " Ammonium nitrate, Chromic acid, Hydrogen

peroxide, Nitric acid, Sodium peroxide,
Halngens
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POLICY SECTIDN: tbLaboratory Satety
Subject of Folicy: Gtorage of Chemicals - Incompatible Chemicals
Chemical keep Out pf Lontact With
Oxalic acid Silver, Mercury
Ferchleric acid ficetie acid, Alcohol, Paper, Wood,
‘ Flammable liguids
Fotassium, Sodium, Lithium Carbon tetrachloride, Watery, Carbop dioxide
Potassium Permanganate Glycerine, Ethylene glyeol, GBenraldehyde,
Sulfuric acid ¢5
.\0
Silver . hcetylene, Oxalic ac%é} artaric acid,

Ammonium cumpnunds(%,

.\Sb

I have read and understand this policy.
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SECTION: Laboratory Safety

FORENSIL SECTION POLICY MANUAL

Bubject ot Folicy: Handlino of Evidence

Date Approved/Revised: Octeber 22, 1984

The sxposure of non-technical laboratery personnel, police ofticers, and
meniters of the court system to health hazards should be as minimal as

pocssible.

The following guideline should be {followed to promote this

philosophy.

A.

Biological Hazards

1.

Stained materials should bhe submitted in apprupriatﬂ%y packaged and
secured containers.

2. 1t evidenve arrives broken or leaking, a crlQé$§\zst should be
consulted for proper handling precedures. CED

3. HNever reuse mailing or shipping conta:nq;s)whzch have been
contaminated,

4, Biological stain evidence shnul%@ & d in the evidence
reception area. (f)

5. The evidence receptinon are \%géul @gmnally sanitized with
hypochlorite, Amphyl, E The \s? uld be immediately sanitized
i+ & liquid biohazard tg ed there.

\.

Drug Evidence E}

1. Treat all dru:{i\(&mp}@ %Dtentaally toxic.

2!

Avoid sLm\&acé\i@{W g samples, and avmd breathing dust.
Use caut@m %Q g evidence packaging. Be aware of hazards such
a gj?f%

as ges n glass, Never blindly remove evidence from an
evi ce contain

Fir Evidence
Q@

.

Firearms submitted in perseon must be rendered safe before being
accepted by the laboratory. If a firearm arrives by any octher route,
and the evidence technician cannoct determine whether the weapon is
safey a firearms examiner should be consulted befere handling the
WEApON.

I have read and upderstand this policy.
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FOLICY SECTION: Laboratory Sadety
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FORENSIC SECTION FOLICY MaNUAL
Subject of Policy: Gpili Control

Date Approved/Revised: October 22, 19B6&

Spills pose & significant threat to the health of the laboratory staff.
Caution should be taken in cleanup procedures. Those procedures listed below
are for large spills but should be considered for any spill.

For any type of chemical spill, rubber gloves, spill pillows, filtered air
masks, laboratory coats, or rubber aprons should be available for use as
needed. Store this equipment away from the probable area where spills might
vceur so that it can be accessed safely in the event of a spké}

1. ficid - Cover the contaminated surface with scdium bi G&honate or a sopda-
ash and slaked lime mixture (50-50), or with a spi ;xplllnw. Mix and add
water if necessary to form a slurry. Scoop up l@&ry and wash down the
drain with excess water. lWash site with soda-a solution,

-\
2. Caustic Alkali, Ammopia - Solids should be Qﬂept upy; diluted and
neutralized with &M-HCL in a large buc? the washed down the drain with

a large excess ot water. GSolutions tralized and mopped up,
aor absorbed in a spill pillow. Dlsczérge reshdues to the sewer with a

large excess of water,

3. Hvdrocarbens, Alcohols, Keto El&&@l source of ignition and

flammables.

A. Gases - Keep cuncen§<§>1 lou the explosive mixture range by
forced ventilatio ngg nk to an open area and allow
dissipation to t atm Hearing protection should he
tonsidered wh d )sharglng a tank. Attempt to cap the valve

outlet and Qf} &) o the supplier,

B. Ligquids gxd B§§§ al water management control boards should be
tnnsul in Sg) determine the guantity and nature of chemicals
whicf\Can be flu into the sewage system. In the event the

q ﬁﬁlty of spill cannot be disposed of by flushing, these
egéérnatives may be pursued:

' <2 . Absorb pr sweep onto paper, evaporate in the hood, and then burn
the paper and chemical in & suitable container while in the hood
or adequate ventilation.

2. M@bsorb into an inert, absorbent material, seal in an airtight
tentainer, and dispose of in a method which is in compliance with
-lpecal Public Health Buidelines.

4, The Material Bafety Data Sheet provided by the manufacturer lists clean-up
and disposal procedures for each chemical. If in doubt about the spill
control procedure for a particular chemical, consult the MSDS.

I have read and understand this policy.
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POLICY SECTION: Laboratory Safety

FORENSIC SECTION POLICY MANUAL

Subject of Folicy: Biological Hazards Satety Folicy

Date Appraved/Revised: October 22, 1984

Do not eat, smoke or drink in the laboratory work areas.
Do not mouth pipette any liguid.
Ahvoid creating aerosols: open vatutainer stoppers slowly and tilt stopper

towards yourself, avoid forceful expulsion of fluids from pipettes, +ill
centrifuge tubes leaving ample space between meniscus and tube rim,

are advised when handling dried stains which nght in contact with
the skin surface.

Gloves should be worn whenever liquid biolpgical flu s@g?re handled., They

Laboratory coats should be worn when working baolagical SPECIMENS,
These coats should be laundered freguently. 4;4 working with biological
fluids where a significant amount of Iigui q?s likely to get on one’s
tlothes, consider the use of a disposah{?ﬁ lastic apron and/or disposable

lab coat. Q C)O &

Materials to be discarded which 1ih cnn banin 5$;w1th hody fluids, or
reagents made from body fiuidsé§5, ul d ip a bioharard bag to be

\)

autoclaved.
<Q \Q)
Counter teps 5huuid be gi Qﬁfecbéa‘atzﬁ;)pracassing biolpogical fluids or

dry serolaogical eviden Q§usz This same disinfectant should

be used on any area w pilled provided it will not damage

the area, Attentln n to laboratory egquipment such as test
tube racks, autnm c pﬁk pipette bulbs, etc., so that any visible
contamination 1%} t n1n§§§)w35hed off with soap and water,

r

Lab cnats a 5\3 }f ci be removed when leaving the area where
physzcln {1 teing examined. Wash hands after removing toat
and glc dgi and when r the hands are contaminated by a biolegical

ha;areé

nggu}t with persons trained in biohazard safety and control if guestions
ce and/or if a serious spill occurs which might present a hazard to the
analyst or others,

1 have read and understand this policy.
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FOLICY SECTION: Laboratory Safety

FOGRENGIC SECTION POLICY MANUAL

Subject of Policy: Electrical Bafety

Date Approved/Revised: October 30, 1984

}-l

Lol

fvoid use of extension cords on instrumentation if at all possible. 1f an
extension cord must be used; make sure it is adeguate to handle the load.

Never overlead a power outlet.
All eguipment will be grounded and use three-pronged plugs unless supplied

by the manufacturer with & two-pronged plug.

9
I damaged or defective power cords or wiring is noti E@, notify the
supervisor, safety officer, or buillding maiatenancq&@@?snnnel.

Route all power rords away from traffic areas.(&§a
All circuit breakers will be labelled with égg)lucatinn cr item servived.

All equipment will be labelied with the nu@ser pr location of the circuit
treaker which protects it so power can k\ shu ff rapidly in an

EmErgEnCY. Qo O &
o Q}C’ <

- C) {</
AN 0@

I have read and understand this policy.
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FOLICY BECTION: Laboratory Satety

FORENSILC SECTION FOLICY MANUAL
Subject of Folicy: Instrumental Hazard and Eafety

Date Approved/Revised: bDctober 3¢, 19864

filmpst all laboratory equipment and instrumentation possesses some satety
hazard. These hazards include, but are not limited te, extreme high or low
temperatures, high voltage, high gas pressure, open flame, and high speed
rotation or vibration. Common sense is often the best guideline in dealing
with laboratory equipment. The folloewing guidelines should always be observed.

1. Ar individual should ponly be allowed to use equipment i he has been
frained to do so, and is familiar with the equipment’s QEFF&tlDﬁ, inherent
hazards, and safety features. <

WO

Z. Where potential for shock hazard exists, insulatin{f*laur mats are

reconmended. CE)

3. Long hair and loose clothing should be 5ecu¢9 if there is a risk of

tangling, catching fire; etc. <>
\Q Q*

i, Electrophoresis eguipment - Hi \Cﬁlt ﬁ r leads, and energized
5

SFECIQL EQUIPMENT .PRECALUTIONS Q

agueous tanks create unzque tr1 for this eguipment.

a, BGafety interlocks mustSbe 1%{?3 kig:an all electrophoresis tanks te

eliminate huzarﬁséf@'lettb
h. All electrical @‘mm@‘

’O \ .
t. Fower suppiag sh rated relative to the tanks sp as to reduce
p5551b11§£ al short circuits from contact with liguids,
d, Nherg$${a5t1 <§§sbnd fauit interruptors should be installed on
ele al outle here slectrophoresis equipment will be used.

e,{g§2ulatinq rubber floor mats are recommended.

bqk be shielded and not exposed.

2. Leser radiation spurces

a. Follow all manufacturer’'s instructions regarding operation and safety.

b. Never look directly at the beam or at any object in the beam's path
which could reflect the beanm.

I have read and understand this policy.
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FORENSIC BECTION FOLILCY HANUAL
Subject of Policy: Firearms Hancling and Test-Firing

Date Approved/Revised: October 30, 19864

General Safety Procedures

1. All firearms being submitted or handied shall be given a preliminary
satety inspection to insure that the weapon is unloaded or in a safe
condition,

2. No firearms showld be loaded in the laboratory except iqaﬂefiﬁed test-
firing areas. (7g)
,\Sb

3. No firearm will be pointed at another person. {:x

4, I+ doubt exists as to the safety of direct {16;%3 a remote ftiring device
should be employed.

g. Iemediately report any unexpected otcur<§g§; tq\the administration via the

laboratory supervisor. Qo OQ&
6. It is recommended that all personp&d who\§;% test-firings be
instructed in a course in the px\ r 1i f firearms.
O X
AN
S o

Test-Firing Safety

i. All test-firing 5huq¢;Eg in the presence of another person

acting as an BbEel"@r Q/
Q

2. A1l personnel \6 t T1®\'}6 area should wear suitable safety glasses
and hearing te

3. Verball Q;nunce th(:Dnmmencement of firing and/or clear the areas when
test- té ng is to begin.

‘3
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FOLICY SECTION: Laboratory Badety

Subject of Folicy: Firearms Handling and Test-Firing

4, Check the bore of the firearm for obstruction pri
e The firearm should only be loaded in the test-fir
&, Only {forensic section staff measbers may fire weap

7. Bue to the potential lethality of a misfire, only
present should be in the room at the time of test
conducting the test-firing has complete control o
room when firing commences. In any event, visito
and ear protection, and should be behind a partit

or te loading.
ing area.
ons intp the bullet trap.

those who need to be
~firing. The examiner
ver who will be in the

ra shoudld have proper eye
ion i€)fossible.

N
8. If enough firing on a short term basis takes placm(éhppropriate
precautions should be taken. The firing area ?%gZ&é be checked for lead
4

residues at least yearly. At the discretion @)
blood lead determination may alsoc be reques‘t&.

he firearms examingr, a

I have read and understand this policy.




FORENGIC SBECTION FROCEDURE HMANUAL

HAIR AND FIBER EXAMINATIONS
GENERAL FROCEDURES

In general, examiners will fpllow the FEIl's methods and training on the
microscopic examination ot hair and fiber evidence, Gelected literature
from the FBI's kraining manual foilows. Examiners will need to modify
their guidelines to suit the individual laboratory situatien (i.e. no
scraping rooms are available),

.Y
It is recommended the fpllowing microscopes be ax§§katle: a
stereomicroscope for sample recovery and for s <Sening, and a good
quality comparison microscope with 40, 100, y and 400X capability.
The light source should be adjusted to giv s similar illumination as
possible on the 2 specimens (intensity mub ue’.

Q

The Committee on Forensic Hair Compa {$2n '"Qﬁttampting te standardize
terminology, definitions, and to aél$§;$ ccol for hair
examinations. Its preliminary r b of ] d an effort should bhe
made to use its terms to descci@?gha'g\iea<%; % and to follow the
protocol, when feasible, Thﬁ} na @rf@s ted as the Committee
completes its work. ﬂlso,<a iiéggsggng d that the examiner may be

t e\% enO(@) ubmitted,

limited by the quality O&b
XS
/f&gbxc exam follow. Reference samples of
some fibers may he nd th{%% eference Collection of Synthetic
ewt, of Loamerce, Nationa) Bureau of

Fibers" prepare thK® 4\
tai nn{%yfnrming microscopic observations of fibers

Standards. For
(including s 111t iy observed with the microscope) and reference
materials he addnikicdnce of these findings, consult the FBI Hair &%

Fiber CourG® nef oq&&> ther tests of a non-instrumental nature, such as
o

Beneral procedures *{Z? fi

the thi ayer chr graphy of extracted fiber dyes, are described
thereésl 50,

1 QQiaburatary will not attempt to identify animal! hairs other than to
pecity they are "animal" as opposed to human. @An individual eraminer
may, depending on his/her experience and the adequacy of the reference
colliection available, provide information that the hair "resembles® or
"may be" a certain animal type. The report should leave no doubt that
this is a less than conclusive finding, however., The examiner shall have
adequate animal hair reference samples available to support any statement
ot observed similarity.

With regard to fiber, fabric, and hair tomparisons, no statement wiil be
made which assigns & numerical probability that two microscopically
similar exhibits had a commen ecrigin. There is one exteption to thisy In
the case of a physical match with sufficient individualizing
characteristics that a conclusion of common origin can conclusively be
reached (physical match of a torn fabric piece, a broken hutton, stc.).
An examiner may testify on the trequency with which he or she has
personally ohserved a particular characteristic tie. greep-dyed hair,
blue cotton fibers, etc.) but this does not fulfill the requirements of a
foundation for a probability statement,

/f




FORENGIC SECTION PROCEDURE MAN

HAIR AND FIBER EXAMINATIDNS

UaL

LIST OF ATTACHMENTS

General Care & Maintenance of Microscopes

Hodified Kohler [llumination ~ Microscope Adjustment

Calibration of Dcoular Scale

Common Types of Hicroscopes (April 1981)

Evidence Handling Procedures in M.A. Y. (F.B.I., April

Handling of Fibrous Evidence - Notes

Freliminary Report - Committee on Forensic Hair Compar
{(C.L.D. Voi,12, No. 3, July |

198:})9
g\&

Law Enforcement Bulletin,

Scientific Aids: “Fiher and Fabric Analysis", F.B.T.
December 1953 %\

Examination of fibrous Evidence by Shirley ‘Qgen ‘%&R
Direction of Twist: Yarns and Cordage

Piagran of Plain Knit and Plain Weave 4‘< &) \;&

Dbtaining “Complete" Known Samples fr

Two Examples pf{ Rope Construction \\ @
Carpet Construction Q 0
Some VYariables Concerning Carpag ongggix

u. I



FORENGIC SECTION PROCEDUKE MANUAL

FIREARM EXAMENATIONS

All procedures utilized when conducting firearm examinations must be generally
recognized and accepted by other experts in the fisid. The general procedures
are well established and appear in many references such as AFTE Training
Manual, etc. Any procedure thalt is not known fp be previously documented and
accepted in the field must be supported by data gathered an&arecorded in a
scientific manner prior to use on evidence material. <§a
When conducting firearn examinations, appropriate cont(éﬂ samples must he used
in order tao check or verify the tindings of the exgai@ation. Examples of such
controls include:

O

Use af nitrite test strips when pert €5§ng the Greiss test
Use of lead test strips when peréggy'ng the sodium rhodizonatites

d B -

+ Intercomparison of known test ro 5 p P to any comparisun of

guestioned rounds to known tes% C)O &

The area of firearm examinations igow(&?ryqy E keld and, depending nn the
requirements of the particular caatbxlh s employed in conducting the

e c
examinations can vary greatly, {zwev @th I'Towing outline covers general
procedures that may be utiliz t@n \Q{ p&” firearms case involving a fired
bullet, cartridge case, or wzgpon aﬁbli for comparison or other
examination, (O\. %) 6

N 4&
SN
y Fo & &
I, Evidence Descrd@lon (\
\6 Ot AV

All iteas €§\wh' Xa ions are conducted should be described in
one’s noke anmtb1 t{g; eport. A description of the containers, seatls,
and ot partinen(:9 tormation should be included in ane's notes,

IT, Bu Examinations

<2. Examine for any trace evidence adhering to the bullet. 14 present,
remove and preserve {for possible further examinations.

B, If necessary, clean bullet to remove any other material not requiring
turther examination.

L. Macroscopic examinations
L. Type of bullet
2. Height of hullset
S. Physical features (cannelures, jacket type, mushrooming,
skidding, stc.)




FIREARM EXAMINATIONS, CON'T,

B,

Class rharacteristics

t. Caliber

2. Number of lands & groves
3. Direction of rifling twist
4. Land and groove widths

CLIS or other Fired Aamunition Reference (FAR) Files

L. Refer to these files to determine if bullet rppsistent with being
tired from suspect weapon bhefore cunductan%ﬁzy test firing or
microscopic comparisons

2. Determine possible weapons that rould hagé heen used to fire the
submitted bullet for "no-gun® cases anb

Individual characteristics O

1. Test {ire suspect weapon to obtad knuwn samples for comparison
to questioned bullet. A m1n1 ree test fires are required
whenever possible.

2. Intercomparison of test ff&?q t te ine which characteristics

are unique to the weapaﬁggnd Bep le trom round to round

3. Comparison of best Fl{\ d bullet
() (5?'\:>

Conclusions Q \

The conclusions are xéaﬁéd <;?1n1nn of the firearm examiner as
to the uniqueness dividual characteristics shown
between the tes xﬁd bullets, All posikive
1dent1+1cat1mtbare {zko peer reviaw,

IIl. Cartridge cas%&m@o&

A,

%

B.

G

Calibef )

« Manufacturer

racroxdoic &
$$¢@

{F§Q Huw loaded {factory vs. hand)

. Lovation of marks, scratches, nicks, dents, etc.

Individual characteristics

1. Test fire suspect weapon to obtain known samples for comparison
to questioned cartridge case. A miniaum of threes test fires are
required whenever possible.




FIREARN EXAMINATIONS, CON'T,

a

Iv.

2. Intercomparison of test fires to determine which characteristics
are unique to the weapon and reproducible from round to round.
geveral marks on the rase may be present and suitable for
comparison. These include:

a. Firing pin impression
b, Breech/bolt face impressicns
£« Extracltor/ejectaor marks

d. tEChambering marks QD
#, GLlip marks 75
. Miscellaneous unigue marks XS

3. Comparison of the test fires to the ques@%nned casae. Any of the
previously listed marks may he used E%SZhe comparison to
determine if the guestioned case was red and/or ejected from

*

the suspect weapon. N
Conclusions \QQ
The conclusians are hased aon 6&? ngzfgn the tirearn examiner as
to the uniqueness of the cla@§/1nd\T dy haracteristics shoun
between the test and quea{} ed g %gggk cases All positive

identificatinns are sua to\ 0 iew,

Weapon examinations \@ \(\ O

A,

Qﬁ

Macroscopic %\‘
1. Make O &
2. Model NN Q\g <</
» Calib
. Se \\/
Lo

ri num
Aéﬁ &1\@ sarvations
{5& Debrla oo

o W oo

tissue on weapon or in barrel
b. HMajor defects, other marks

OQ - londition of interior of barrel

Test firing of weapan

I. Use water trap, cotton trap, or other appropriate mediz for
trapping buliets

4. HNote asy malfunctions or d1ff1culty encountered in loading and
firing weapan

3. If applicable, note ejection pattern of fired cartridge cases

Distance determinations

Distance determinations are conducted according to the attached standard
procedure,




FORENSIC SECTION PROCEDURE MANUAL

FORENSIC SEROLOGY

EVIDENCE HANDLING AND STORABE

[f no case report or letter of transmittal is received, the evidence technician
thould immediately request one. S

General evidence procedures have already been Gutlined&@policy MEADSE,
(seals, chain of custody) é

The following types of evidence should he placed d)n he refrigerator:
liquid biood

hlood stains on metal objects Q
seX crime kits and victims tlothing Gtiniaalist usugally starts
these rases soon and then plac (){temb ﬁprogrlate storage

arpas) C)
B

Freezer Evidence \\C) s

bleodstained clothing
non-metallic items with bl%d sb@s Obswe not too large)

vaginal washings
feces \ O
tissue % \Q Q/O

Hood or vpntzlated are\(\q \Qammg ture)

wet clothing (&et ec\/ rodrying - then to appropriate cald
temperat @

@

Q‘OQ






